AJIMUAHUCTPALIUS )
KAHTEMHUPOBCKOI'O MYHUIIUTTAJIBHOI'O PAMOHA
BOPOHEKCKOM OBJIACTH

IHOCTAHOBJEHME

ot 07.11.2024 Ne 499

p-n. KauremupoBka

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO
persiaMeHTa npeaocTaBjIeHHus

MYHUIMIAJIbHOH yeayru «IIpexocrasiienue
uHopmanumn 00 00beKTaX yueTa u3 peecrpa
MYHUIHUNIAJIBHOI0 MMYIIIECTBA» HA TEPPUTOPHUHU
KaHTeMHpPOBCKOIr0o MyHUIIMIIAJIBLHOIO paiioHa
Boponesxkckoii odj1acTu

B coorBerctBumn ¢ ®enepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-D3
«O0 O0o0mMX NOpUHLMIAX OPraHU3alMd MECTHOTO CAMOYIpPaBJICHHUS B
Poccuiickoit ®Depeparun», ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPENOCTABJIEHNS TOCYAAPCTBEHHBIX U MYHULIHMNAIBHBIX yciayr», oT 30.12.2020
No 509-@3 «O BHeceHWHM W3MEHEHUW B OTJECIbHBIE 3aKOHOJATEIIbHBIE AKTHI
Poccuiickonn ®@enepanum» u nocraHoBieHueM IlpaBurensctBa Poccuiickoi
®enepanuu ot 20.07.2021 No 1228 «OO6 yTBepkJIeHUU TPaBWI Pa3pabOTKH U
YTBEPKIACHUS aIMUHUCTPATUBHBIX pErlaMeHTOB IIPEIOCTABICHUS
rOCYAapCTBEHHBIX YCIYI, O BHECEHHH W3MEHEHH B HEKOTOPBIE AaKThI
IIpaBurensctBa Poccuiickorn denepauyu U NPU3HAHUKA YTPATUBLIIMMH CUITY
HEKOTOPBIX aKTOB U OTAEJIBHBIX MOJOXKEHNN akToB [IpaBurenscTBa Poccuiickoi
Oenepaunmn», YcraBom  KaHTEMHpPOBCKOrO  MyHUMLMIAJIBHOIO  paiioHa
Boponexckoii 061aCTH MOCTAHOBJISIET:

1. VYTBepauTh aAMUHUCTPATUBHBIA PErJIAMEHT 1O MPEAOCTABICHUIO
MyHUIUnanbHOU ycinyru «lIpenocraBienre nHpopmani 00 00bEKTax yyera u3
peecTpa MYHHULMIIAIBLHOTO HUMYILIECTBa» Ha TeppuTopun KaHTEeMHUPOBCKOTO
MYHUIIUOATBHOTO paiioHa BopoHexckoi 00JacTH COracHO MPHIOKEHUIO, K
HACTOSILEMY ITOCTaHOBJICHHUIO.

2. IlpusnHarh yTpaTUBIIMUMHM CUJTy  CIEAYIOIIHE IOCTAHOBJICHUS
agMUHUCTpanuu KaHTEMHUPOBCKOTO MYHMIMMIAJIBHOTO panoHa BopoHexckou
oomactt ot 09.07.20212 Ne 528 «OO6 yTBEepXKIEHUU pETIaMEHTa
IIPEAOCTAaBIEHNsT MyHHIMNaiabHOM ycnyru «lIpemocraBnenue cBeneHuM U3
peecTpa MyHUIIMIAIBHOTO UMYIIECTBAY.

3. Hacrosmee DOCTaHOBIEHHE BCTyHaeT B CHJIy CO [JHSA €ro
o(pUIMaTBEHOTO OMYOIUKOBAHUS.



3. KoHTposb 32 HCIOJTHEHUWEM HACTOAILIETO IOCTAHOBJIEHUS BO3JIOXKUTH Ha
PYKOBOOMTENSL  OTAENa IO  YNOPABICHUID  MMYLIECTBOM  aJMUHUCTPALHH
KaHTeMHupoBCKOTO MYHHMIMIAIBHOTO paiioHa BopoHexckoit obmactu Epemuna
EBrennsa HukomaeBuua.

I'maBa KantemupoBcKoro
MyHHMIIMIIAIBHOTO paiioHa W B.B. Ilokycaes
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[IpunokeHue K 1oCTaHOBIICHUIO
agMuHHCTpaum KanteMupoBckoro
MYHULHNAIBHOTO paiilOHa
Boponexckoit ob1actu ot

07.11.2024 Ne 499

AIMMHHMCTPATUBHBIN perjiaMeHT
10 MPEA0CTABJICHUI0O MyYHUIUNIAJIbHOU yeayru «IIpexocrasiienue
nHpopmannu 00 00beKTaxX yyeTa U3 peecTpa MyHUIIUIIAJIbHOT0
HMYILIEeCTBa» HA TeppuTopur KaHTeMHPOBCKOro MyHMIMIIAJIBHOIO pailoHa
Bopone:xckoii 00s1acTi

. O0mme mos10:xeHUsA
1. Ilpeamer peryJanpoBaHust AAMAHHACTPATHBHOIO perjaMeHTa

1.1. IlpenmMeToM peryaupoBaHHMs HACTOAIIETO AJIMUHUCTPATUBHOIO
periaMeHTa  NOpeJOoCTaBJICHUS  MYHUIUNAIBHOW  YCIYTH  SIBIISIIOTCSA
OTHOLIEHMSI, BOZHUKAIOUIME B CBSI3M C MPEJOCTABICHUEM aAMHUHUCTpalUei
KaHTeMHupoBCKOro MyHULIMNIAJIBHOTO pailoHa BopoHexckoil o6nacTtu (nanee
—  AnmunHucTpanus), MyHununaibHod — ycayru — «IIpemocrtaBienue
uHpopManuu 00 O0O0BEKTaX yyera M3 peecTpa MYHHUIUIAIBHOTO
UMYILECTBa» Ha TeppuUTOopuu KaHTEMUPOBCKOTO MYHMIMNAIBLHOTO pailoHa
Boponexckoir oOnactu (mamee — AJIMUHHCTPAaTUBHBIA  perjlaMeHT,
MyHununanabHas yciyra).

1.2. Hacrosimuii AJIMHUHUCTPATUBHBIA pErjJaMeHT yCTaHABIMBAET
CTaHJApT NpPEIOCTABICHUS MyHununaibHOU yCIyTH, COCTaB,
MOCJIEIOBATEIbHOCTh U CPOKHU BBINIOJHEHUS] aAMHUHHUCTPATUBHBIX MPOUEAYP
M0 TpeNoCTaBIeHUI0 MyHUIIUMIATLHON YCIIyTH, TpeOOBAHUS K MOPSAAKY UX
BBITIOJTHEHHS, B TOM YHCJI€ OCOOCHHOCTH BBITIOJHEHHS aJMUHUCTPATUBHBIX
npoueayp B BJIEKTPOHHOW ¢GopMe, a TakKe OCOOEHHOCTH BBINOJIHEHUS
aJIMUHUCTPATUBHBIX  MpoOLEeAyp B MHOTO(DYHKIIMOHAIBbHBIX  I[EHTpax
NPEIOCTaBIEHUS] TOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr (mainee —
M®II), popmbl KOHTpOJSA 3a MpenocTaBieHHeM MyHUIIUNAIBHOU YCIYTH,
noCcyneOHbIN (BHECYI€OHBIN) MOPSAI0K 00KaJlOBaHUs PEIICHUN U JeHCTBUIN
(6e3neiicTBuil) anMuHUCTpanuu  KaHTEMHPOBCKOTO  MYHHIIMIAIBLHOTO
paiioHa Boponexckoit 007acTH, MOJDKHOCTHBIX JIUII aJMUHHCTpAIUU
KantemupoBckoro MyHUIMTAIBHOTO paikioHa BopoHexckoil o6mactw,
MYHULUIAIBHBIX chyx)amux, MOLl, npuBiekaeMbIX OpraHusamui, HuX
JTOJKHOCTHBIX JTUII, pAOOTHUKOB.

1.3. B pamkax MyHHUIIMNIAIBHON YCIYTH MOXET OBITH MpEAOCTaBJICHA
uH(popmMalus B OTHOLICHHUU:



- HaxXOMsIIErocss B MYHHIUNAIbHOH COOCTBEHHOCTH HEIBHXKHUMOTO
UMYIIleCTBa (3[JaHUE, CTPOCHHE, COOPYKEHUE UM O0OBEKT HE3aBEPIICHHOIO
CTPOUTENHCTBA, 3E€MEJIbHBIM YUYaCTOK, JXKUJIOE, HEXKHJIOE MOMEIICHUE WIIH
WHOW MPOYHO CBSA3aHHBIA C 3eMJiell O0BEKT, MmepeMelieHue KOToporo 0e3
copa3MepHoro ymiepda ero Ha3HAYeHHUI0 HEBO3MOXHO, JUOO HHOE
UMYIIIECTBO, OTHECEHHOE 3aKOHOM K HEJIBUKHUMOCTH);

- HaxoJsUIerocss B MYHHUIUMNAJIbHOM COOCTBEHHOCTH JIBUXKHUMOIO
UMYIIEeCTBa, aKIMUi, Aojei (BKJIaJ0B) B YCTAaBHOM (CKJIaJOYHOM) KamuTale
XO3SIICTBEHHOTO OOIIEeCTBA WJIM TOBApHUIIECTBA JIMOO MHOE UMYIIECTBO, HE
OTHOCSIIEECS K HEJBUKUMBIM U JBUKUMBIM BELIaM, CTOUMOCTb KOTOPOTO
NPEBBIIAET pa3Mep, YCTAHOBJIEHHBIM pPENICHUSMH MPEICTABUTEIbHBIX
OpPraHOB COOTBETCTBYIOIIUX MYHUIMIAIbHBIX 00pa30BaHUM, a Takke 0co00
LEHHOr0 JBUXMMOTO HMMYILIECTBA, 3aKPEIUIEHHOTO 3a aBTOHOMHBIMHU H
OI0JKETHBIMM MYHHMIUMIAIbHBIMU YUYPEXKICHUSMH U OIPEACICHHOE B
cootBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 03.11.2006 No 174-®3 «O06
ABTOHOMHBIX YUPEKICHUIXY;

-  MYHUIUMNATBHBIX YHUTAPHBIX MPEANPUATUNA, MYHUIUIATbHBIX
YUPEXKACHUNU, XO3SHUCTBEHHBIX OOIIECTB, TOBApHUIIECTB, AaKLIHWH, JOJHU
(BKIaapl) B YCTaBHOM (CKJIAJOYHOM) KamuTajde KOTOPBIX MpPHHAJJIEKAT
MYHULUIAJIbHBIM 00pa30BaHMUSAM, MHBIX HOPUIUYECKUX JIHI, YUYPEIUTEIEM
(Y4aCTHUKOM) KOTOPBIX SIBISETCS MyHUIUMIIATbHOE 0Opa30BaHUE.

2. Kpyr 3aaBurenei

2.1. MyHununanpHas yciyra NIPENOCTABIISECTCS JT00BIM
3aMHTEPECOBAHHBIM  JIMLIAM, B TOM 4HClIe (QUMYECKUM  JIMIAM,
WHIWBHUAYAJIbHBIM TPEANPUHUMATENSAM, IOPUAUYECKUM JullaM (Jnanee —
3asBUTEIN).

2.2. C 3asBieHHEM BIIpaBE OOpPATUTHCSA NPEIACTABUTENIb 3asBUTEIS,
JNEUCTBYIOMUN B CHJIy IOJHOMOYHM, OCHOBAaHHBIX Ha OQOPMICHHOW B
YCTaHOBJICEHHOM 3aKOHoAatesbcTBOM Poccuiickoin denepauuu nopsake
JIOBEPEHHOCTH, HAa OCHOBaHWU (eaepaIbHOTO 3aKOHa JUOO0 Ha OCHOBAHHUU
aKTa, YIOJHOMOYEHHOI0O HAa TO TOCYIapCTBEHHOrO OpraHa WJHM OpraHa
MECTHOTO caMOyIpaBlieHUd (Aajee — NpeICTABUTENb 3asiBUTENSA).

2.3. MyHununaibHas yciayra MpPEeIoCTaBIsAETCS B COOTBETCTBUU C
BAPUAHTOM €€ MPENOCTABIICHUS, COOTBETCTBYIOIIUM MpPU3HAKAM 3asBUTEIIS,
ONIPENEICHHBIM B pe3yibTare AHKETUPOBAHUS, MPOBOJANMOTO
AZIMHUHHCTpAIMEeN, a TaKXKe pe3yJibTaTa, 3a NPENOCTABIECHUEM KOTOPOTO
obpatuics 3asiBUTEIb.

[lepeuenr mnpu3HAaKOB 3asBUTENCH, a Takke KOMOWHAIIMM 3HAYCHUN
MPU3HAKOB, KaXJas U3 KOTOPBIX COOTBETCTBYET OJHOMY  BapHaHTy
npenocrasiaeHnss MyHununanbHoOu yciayru, npuselaeH B Ilpuiaoxkenun Ne 7 k
HacTosineMy AJMUHUCTPATUBHOMY PETJIAMEHTY.



3. TpeGoBanue npenocrapiennst 3assBuTe/ 10 MyHHIIUNAJIBLHON YCJIYTH
B COOTBETCTBMHU C BAPUAHTOM MpenocTaBieHnuss MyHHIMNAJBHON YCIyIH,
COOTBETCTBYHIUMM NPU3HAKAM 3asiBUTEJIsl, ONPeAeJIeHHbIM B pe3yJbTaTe
AHKETHPOBAHUS, IPOBOJIMMOI0 OPTraHOM, MPEIOCTABISIOIINM YCJIYTY
(najiee — npouIMpoOBaHUE), a TAK:KE Pe3yJIbTAaTAa, 32 NPeI0CTABIECHHEM
KOTOPOro o0paTuiics 3asiBUTEJIb

3.1. MyHununanpHas yCciayra OKa3bIBA€TCA IO €IUHOMY CUCHAPHUIO IS
BCEX 3asBHUTENIEd B 3aBUCUMOCTHM OT BbIOOpa BHJA OOBEKTAa, B OTHOLUECHUU
KOTOPOI0 3alpallluBaeTCs BBIIIUCKA U3 PEECTpA.

3.2. Ilpuznaku 3asButens (TpeacTaBUTENs 3asBUTEIS) ONPEAEISIIOTCS
nyTeM NpOoQUINPOBAHUS, OCYIIECTBISIEMOTO B COOTBETCTBHHM C HACTOSIIHUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.3. [Ipuem 3asBuTENEH 10 BOIIPOCY MPEIOCTABICHUS
MyHununanipHOM yciayru ocymectBiasietcss OTOenoM Mo yHpaBICHUIO
UMYIIECTBOM aJIMUHUCTpanuu KaHTEMUPOBCKOTO MYHUIIMIIAIBHOTO paiioHa
Boponexckoii oomactu (naisee — OTaen).

3.4. Ha odunmuansHom caiite AnmuHucTpanuu KaHTeMHUPOBCKOTO

MYHULIMIAIBHOTO panoHa Boponexckou obyactu
(https://adminknt.gosuslugi.ru/) (mamee - cailT AJIMHHHCTpAlMU) B
MH(OPMAIITMOHHO-KOMMYHUKAIIMOHHOU ceTu «MHTepHeT» (nmanee - ceTh
HNuTepHeT):

- MECTO HaxoXAeHHS U rpaduk padoThl AJIMUHHUCTPALIUY;

- crnpaBouHbIe TeledOHbl AIMUHUCTPALIUH,

- aapeca opUUIMANIBHOrO CaiiTa, a TaKXke JEKTPOHHOU MOYTHI U (UJIN)
dbopmbl 00paTHOM CBA3M AIMUHUCTpAIMK B ceTu MHTEepHET.

3.5. NnadopmupoBanue 3asBuUTENEH MO BOIpOcaM MPEAOCTABICHUS
MyHHULUITATBHON YCIIYTH OCYILIECTBIISIETCS:

a) myTeM pa3MelleHus HHPopMaluuM Ha caiTe AJMUHHUCTpaluH,
EIITY;

0) JOMKHOCTHBIM JMUIOM AJMHMHUCTpPALlMU, OTBETCTBEHHBIM 3a
npenocTaBieHne MyHMUMNAIbHON  yCIOyrM, TMpPU HENOCPEACTBEHHOM
obOparmennu 3asiBUTEN B AIMUHUCTPAIUIO;

B) MyTeM NyOJMKaUMU HH(POPMALMOHHBIX MAaTEpPUAIOB B CPEACTBAX
MaccoBOU HHpOpMAIINU;

r) OyTeM pa3MelleHus Opoinop, OYyKJIETOB W JPYyrUX IEeYaTHBIX
MaTepUaJOB B TMOMEIIEHUSIX AJMHUHUCTpAUMUHU, NPEJHA3ZHAYCHHBIX s
npuema 3asgBUTENEH, a TakKe MHBIX OpraHu3auuii  Bcex (Gopm
COOCTBEHHOCTH IO COTJIACOBAHMIO C YKa3aHHBIMH OpraHU3alUsIMH, B TOM
yucie B MOI];

1) TOCPEeACTBOM TeaeoHHON U (PaKCUMUIBLHOM CBSI3H;

€) IMOCpPEICTBOM OTBETOB Ha NUCbMEHHBIE U YCTHbIE OOpalleHHs
3agBUTENEH MO BONPOCY NpenoCcTaBIeHUs] MyHUIUTIAIBbHON yCIyTH.



3.6. Ha EII'Y u caiite AnMUHUCTpalMu B IeNAX HHOOPMUPOBAHUS
3agBuTesed MO BONpOCAM TMPEAOCTaBICHHUS MYHUIUNAIBHOU YCIYTH
pa3mMeniaercs cieayrolas nHGopmanms:

a) UCUEpPNBIBAIOIIUM M  KOHKPETHBIH MEpeueHb JOKYMEHTOB,
HEOOXOIUMBIX JJIsl MpeaocTaBlieHus MyHUIIUNAIbHON yCIyru, TpeOoBaHuUs
K 0pOpPMIICHHIO yKa3aHHBIX JIOKYMEHTOB, a TaK)K€ NepeueHb JTOKYMEHTOB,
KOTOpbIe 3asBUTENb BIIPAaBE MPEJACTABUTH MO0 COOCTBEHHOW MHUIIMATUBE;

0) mepedeHp JHI], UMEIOMMUX MPaBO Ha MOJydeHHEe MyHHIUMMAIbHON
YCIYyTH;

B) CPOK IpeaocTaBiieHus MyHUIIMIIATbHOW YCIYTH;

r) pe3yabTaThl NpeNoCTaBieHUs MyHHIIUMAIBHON YCIyTH, MOPSI0K
NpEICTAaBICHUS JOKYMEHTA, SIBJISIIONIETOCS PE3yJIbTaTOM MPEa0CTaBICHUS
MyHuUIMIIanbHON YCIYTH;

J1) UCUYEPIBIBAIOIIMNA TTepeYeHb OCHOBAHUHN JJIsI MPUOCTAHOBJICHUS WU
OTKa3a B peocTaBlIeHU MyHUITUTTATBLHON YCIYTH;

¢) uaopMalus o mpaBe Ha gocyjeOHoe (BHecyaeOHOe) oOkaloBaHUE
nercTBuid (0e371elCTBUS) U peIICHU I, TPUHSITHIX (OCYIECTBISIEMBIX) B X0/€
npenocTaBieHuss MyHUITUTIATBbHON YCIYTH;

k) QopMmbl 3asBiIeHUN (yBEIOMIIEHUH, COOOIICHUI), HUCIOJIb3yEeMbIC
NpU MPEJOCTaBICHUN MYyHUIIUTIAIBHON YCIIYTH.

3.7. Undopmanus Ha EII'Y u calite AAMHUHUCTpauuu O MOPSAJKE U
CpOKax mMpeAoCTaBlieHUs MyHUIHNAIBHOW YCIYTH MPEa0CTaBIsAETCS
OecIiaTHO.

3.8. Ha calite AiMUHUCTpauuu JOMOJTHUTEIBHO Pa3MEIIAtOTCS

a) TIOJIHBIE HAWMEHOBAHHUS W TIOUYTOBBIC ajpeca AIMUHUCTpAIUH,
Mpea0oCTaBIAINIEH MyHUIIMTAIIBHYIO YCIYTY;

06) HoMepa  TenmepoHOB-aBTOMHGOPMATOPOB  (MpW  HAJIUYHH),
CIIpaBOYHBIE  HOMepa  TeledOHOB  CTPYKTYPHBIX  MOJpa3/ICICHUM
AJIMUHHUCTpAIIMUA, HEMOCPEJACTBEHHO MPEAOCTABIAIOMNUX MyHHUIIUTATBHYIO

yCayry;
B) peKUM pabOThl AJIMUHHUCTPAIIUY;
r) rpaduk paboThI MoJIpa3/ieJeHus, HETIOCPEACTBEHHO

npenocTaBisonero MyHuIunaibHy yCIyry;

1) BBIJEPKKU U3 HOPMATUBHBIX MPABOBBIX aKTOB, COAEPKALIUX HOPMBI,
peryinupymoue JesITelbHOCTh AIMHUHUCTpPAUM 1O MPEAOCTaBICHUIO
MyHuULUITaTbHON YCIIYTH;

€) mepedeHb Jull, UMEIOIUX MpPaBO Ha MoJydyeHue MyHHIUNaIbHOU
YCIYTH;

*) Qopmbl 3asBiIeHUN (YBEIOMJIEHHUM, COOOIIEHUN), HUCIOJIb3yEeMblIe
Ipu IpeaocTaBieHud MyHUIIMIAIBbHONW yCIyru, 00pasibl U HHCTPYKIUH 10
3aIl0JIHEHUIO;

3) TOPSANOK M CIOCOOBI TpPEIBApUTEIBLHOM 3amiucu Ha TOJIydYeHUE
MyHuLIMIIanbsHON YCIYTH;

1) TEKCT AJMUHUCTPATUBHOIO PErJAMEHTA C MPHUIOKEHUSIMH;



K) KpaTKOo€ ONHMCaHHE MNOopsiaKa NpeaocTtaBiieHus MyHUIHNAIbHON
YCIIYTH;

J) TOpsSAoK oOKaJoBaHUS peIIeHUuU, JIeHCTBUH WM Oe31elCcTBUS
JNOJDKHOCTHBIX JUL AIMUHUCTPALMU, MPEAOCTABIAOMNX MyHULIIUTIATBHYIO
yeayry,

M) uHpOpMaIUg O BO3MOXHOCTH Y4yacTus 3asBUTENel B OIlIEHKE
KayeCcTBa NPEAOCTAaBICHUSI MyHUIUIIAIBHON YCIYyTU, B TOM YHMCIIE B OL[CHKE
3 PEKTUBHOCTU NESITEABHOCTH PYKOBOAHUTENS AJMUHUCTPAIMU, a TaKKe
CIPaBOYHO-MH(OPMAIIMOHHBIE MaTepHajibl, COJEpKaIllue CBEACHUS O
NOPSAJIKE U COCO0ax MPOBEJCHUS OLICHKH.

3.9. Ilpu wuHbDOpMHpPOBAHWHM O  TMOPSIAKE  MPEIOCTABICHUS
MyHununaaipHOM  yCIYTH no  TenepoHy  JOJDKHOCTHOE  JIUIIO
AJIMUHHUCTpAIIMU, NPUHSIB BBI30B MO TeIePOHY NPEACTABISAETCSA: HA3bIBACT
dbamunuio, uMsa, OT4eCTBO (TOCIeAHEee - MpHU HAJIUYHUHU), JTOJKHOCTB,
HAMMEHOBAaHUE CTPYKTYPHOIO MOApPa3aeiieHUsI AIMUHUCTPALIUU.

JIOJDKHOCTHOE U0 AJAMUHHUCTpanuMu o0si3aHO COOOIIMUTH 3asiBUTENIO
rpaduk TpueMa, TOYHBIM TMOYTOBBIM aapec AJIMHHUCTpALMHU, CIOCOO
npoesja K HeMy, CloCOObl MPeBaApUTEIbHON 3aMUCH JIJIA JIUYHOT O MpUeMa,
TpeOOBaHMS K MUCbMEHHOMY OOpaIlieHuIo.

UudopmupoBanne 1o TeaehoHy O TOPSAKE MPEIOCTaBICHUS
MyHHUIIMIATBHON YCIYTH OCYIIECTBISAETCS B COOTBETCTBHU C T'paduKOM
paboThl AIMUHUCTpPALIUH.

Bo Bpewms pazroBopa JOTKHOCTHBIE JIUIAa AAMUHUCTPALUN TPOU3HOCST
CJI0BA YETKO U HE MPEPHIBAIOT PA3roBOP MO NPUUYMHE MOCTYILICHUS IPYroro
3BOHKA.

[Ipy HEBO3MOXHOCTH OTBETUTh Ha IIOCTABJIEHHbIE 3asBUTEIIEM
BOMPOCHI, Teae(POHHBI 3BOHOK IepearpecoBbIBaeTCs (MEPEBOAUTCS) Ha
Ipyroe JOJDKHOCTHOE JIMII0O AJMHUHUCTpaluu, Jubo oOpaTuBiieMycs
coobmaercss HoMmep TejedoHAa, TO KOTOPOMY MOXKHO  IOJYYUTH
HE0O0X0AUMYI0 HH(OPMAIHUIO.

3.10. IIpu oTtBeTax Ha TenedOHHBIE 3BOHKM W YCTHBIE OOpalieHUs 1o
BOIIpOCaM O TMOPSJIKE MpenocTaBieHUs MyHUIMNAIbHOU  yCIYTH
JOKHOCTHBIM ~ JIMIIOM ~AJMHUHUCTpAlUM OOpaTHBIIEMYCS COOOIIaeTcs
ciaenytoiias nHGOpMaIus:

a) 0 MepeyHe Jull, UMEIOIMUX MPaBo Ha MojydyeHue MyHUIHNAIbHON
yCIYTH;

0) O HOPMAaTHUBHBIX TIPABOBBIX aKTax, PEryJUPYIOMMUX BOIMPOCH
npenocTaBieHuss MyHHUIUNAIbHON ycayru (HauMeHOBaHUE, JaTa U HOMED
NPUHSTHS HOPMAaTUBHOTO MPABOBOTO aKTa);

B) O TIIepeyHe JIOKYMEHTOB, HEOOXOIMMBIX IS TMOJYYEHHS
MyHuLIMIansHON YCIYTH;

I') 0 CpOKax NpeAaocTaBIeHUss MyHUIIMITAIIBHON YCIIYTH;

1) 00 OCHOBAHUAX JIJISl IPUOCTAHOBICHUS MyHUITUTIATBHON YCIIYTH;

e) 00 OCHOBaHHUAX MJid OTKa3a B MPENOCTaBICHHMH MyHHIUMAIbHON
YCIIYyTH;



*K) o wmecte pasmemenuss Ha EIII'Y, calite AjamuHucTpauuu
nHpOpMAIIMU TIO BOIIPOCAM MpeaocTaBlieHuss MyHUIIMTIATbHON yCIyTH.

3.11. Anmunuctpanus paspadaTbiBaeT HHPOPMAIIMOHHBIE MaTEPHABI
0 MNOPSAAKY MNOpenocTaBicHUs MyHUIMNAIbHON YCIYyrM - MaMSTKH,
UHCTPYKIIMU, Opourtopbl, MakeTbl ©u pasmemaer Ha EIII'Y, caiite
AnMmunHucTtpanuu, nepenaet B MOII.

3.12. AaMuHHCTpaIus 00€CIeYMBAET CBOCBPEMEHHYIO aKTyaJM3allHIo
yKa3aHHbIX  HH(MOpMamumoHHBIX  MartepuanoB  Ha  EIII'Y,  caiite
AJIMUHHUCTpAIIMHA U KOHTPOJUPYET UX HAIMYUE U aKTyalbHOCTh B MOILI.
CocrtaB mH(pOpMaIMM O TMOPSAIKE MPeAOCTaBleHUS MyHUIIMNAIBHON YCIYTH,
pazMemaeMoii B M®LI, coorBerctByeT CranaapTy oOciayKMBaHHs 3asiBUTEIEH
IIPY OpraHU3alWU NPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHUIIUIATIbHBIX YCIyT
B aBTOHOMHOM YyupexjaeHuu BopoHexckoi obnacti «MHOToyHKIIMOHATBHBIH
LHEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIMNAJIBHBIX  yCIyI»,
yTBEPKJIEHHOMY TiocTaHoBieHHeM [IpaBurensctBa Boponexckoit o6iacTu
29.12.2017 Ne 1099.

3.13. Joctyn k uHboOpManuu O CpPOKax M MOPSJAKE MPEIOCTaABICHUS
MyHUIIMTIATBHOM YCIYTH OCYIIECTBISIETCS O€3 BBIMOJHEHUS 3asiBUTEIEM
Kakux-Ju00 TpeOoBaHUM, B TOM yucie 0€3 UCMOJIb30BaHUS MPOTPAMMHOTO
oOecrieueHHs, yCTAaHOBKAa KOTOPOr0 HAa TEXHUYECKUE CPEACTBa 3asiBUTENS
TpeOyeT 3aKJIIOYEeHUs JIMIEH3MOHHOI0 WM HHOTO COTJIAIIEHHS C
npaBooOiagaTeseM MNPOTPaMMHOTO OOeclmedYeHus, MNpeayCcMaTpPUBAIOIIETO
B3UMAaHHUE TIJIAThl, PETUCTPALMIO MM aBTOPHU3ALMIO 3asABUTENS, WIIH
MPEAOCTABIEHUE UM NEPCOHAIBHBIX TaHHBIX.

3.14. KoHncynsTHpoBanue o BOIIpOCaM MPEAOCTABIECHHUS
MyHuUIMNaaibHOW YCIAYyTd JOJKHOCTHBIMU  JULAMH  AJMHUHHCTpAlUU
OCYIIECTBJISACTCS OECIIaTHO.

1. CranpapT npeaocraBiaenuss MyHMUUNAJbHON yCAYyTru
4. HaumenoBanue MyHUIIMIIAJIbHOM yCJIYTH

4.1. MynuuunaneHas ycayra «lIpegocraBienue wundopmanuu 00
00BbEKTaX yueTa U3 peecTpa MyHUIUNIAIbHOIO UMYIIECTBAY.

5. HammeHoBaHue opraHa, npeaocrapismouero MyHuuunajibHy0
yeayry

5.1. MyHununanpHas yciyra NOpeaoCTaBIseTcd AJIMUHUCTpaLUEH
KanteMupoBCKOro MYHUIIMNAIBHOTO pakioHa BopoHexckol o0macTu.
CrpykTypHOEe  moapaszaeneHue  aaMUHUCTpauuun  KaHTEeMHpPOBCKOIO
MYHHIIUTIATBHOTO paiioHa Boponexckodt o0mactu, obecnednBaroliee
OpPraHM3alui0 MPEAOCTABICHUS MYHULUMNAIbHOM ycayru: Otaen 1mo
YIIPaBJIEHUIO MMYyIIECTBOM aIMUHUCTpPALlUU KanTemuposckoro
MYHULIMTNIATBHOTO palioHa Bopounexckoit ob6nactu (nanee — Otaen).



5.2. ApmuHucTpanus odecneunBaeT nNpeaocTaBieHne MyHUIIUNAIbHOM
ycanyru yepe3 M®I unu B asektponHoi dopme nocpeactoM EINTY, takxe
B MHBIX (popmax, 1o BbIOOPY 3asiBUTEIs, B COOTBETCTBUM ¢ DenepaibHbIM
3akoHOM OT 27.07.2010 No 210-d3 «OO6 opraHuzanuu MpeaoCTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT».

5.3. M®Il He BmpaBe NpUHUMATHh pelIeHUS 00 OTKa3e B MpUEeMEe
3ampoca U JOKYMEHTOB M (uiu) wuHGOpManuu, HEOOXOAUMBIX IS
NpeAOCTaBIeHNS MyHUIIUTIAIBHONW YCIIYTH.

5.4. Ilopsmok obecniedyeHUs JIMYHOIO TMpHeMa 3asBUTENEHd B
AJMHUHUCTpAIIUM YCTAHABJIMBACTCS OPTaHU3ALMOHHO-PACIOPSIIUTEIbHBIM
JOKYMEHTOM AJMUHHCTpAIHHU.

5.5. AnMuHHCTpanus He BOpaBe TPeOOBaTh OT 3asBUTEINS OCYIIECTBICHUS
JNEUCTBUN, B TOM YHUCJIE COIVIACOBAHUM, HEOOXOAMMBIX [JIs MOJYyYCHUS
MyHulMmanbHOW  yCIyTM W CBSI3aHHBIX C  OOpallleHueM B UHBIC
rOCy[JapCTBEHHbIE  OpraHbl WJIMW OpPraHbl MECTHOTO  CaMOYyIpaBJIECHUS,
YYaCTBYIOIIME B MPEJOCTABICHUH TOCYapCTBEHHBIX U MYHULIUNAIbHBIX YCIYT
OpraHu3alliy, 3a HCKJIIOYEHUEM IOJYyYEHHS YCIIYI, BKIIOYEHHBIX B IEPEUCHb
YCIIYI, KOTOpbIE  SIBISIIOTCS  HEOOXONUMBIMU M OOS3aT€IbHBIMHU  JIS
MPEAOCTABICHUSI OPTraHAMU MECTHOTO CaMOYTPABICHUS MYHUIIUIIAIBHBIX YCIYT
U TPEJOCTABIAIOTCA OpraHU3alUsiMH, Y4YacTBYIOIIMMU B MPEAOCTABICHUH
MYHULIMNAIBHBIX YCIIYT, YTBEPXKIECHHBIM IOCTAHOBJICHHEM aJMHUHUCTPAIIUN
KantemMupoBCckoro MyHHUIIMOAIBHOTO paiioHa Boponexckoit obmactu «O0
YTBEPKIECHUU MEPEUHEN TOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, KOTOPbIE
SBJISIFOTCS. HEOOXOJUMBIMU M 00s13aTE€NIbHBIMU JJIsI TIPEAOCTABICHUSI OpraHaMu
MECTHOTO camoyrpaBieHuss KaHTeMUpOBCKOTO MYHMIIMIIAIBLHOTO pailioHa
Boponexckoit 001acTu MyHULIMTATBHBIX YCIYT».

6. PesyabTaT npenocraBiiennss MyHMIUNAJIBHON YCJIYTH

6.1. IIpu oOpamenun 3asBUTENS O MpeaOCTaBlIeHUU MyHUIIUTIATbHON
YCIYTHM  pe3yabTaTaMHM  [penocTaBiIeHUs  MyHUMUMIAIBHOM  yCIyru
ABIISIIOTCSL:

a) peumeHue O NPEJOCTABICHUM BBINUCKUA C MPHIOKEHHEM CaMOU
BBIMUCKA W3 peecTpa MYHULIHUNAIBHOTO HMMYyHIECTBA (3IEKTPOHHBIN
JOKYMEHT, MOJANUCAHHBIA YCUJIIEHHOW KBAIU(UIUPOBAHHON 3JIEKTPOHHOMU
MOJMNKUCHIO, TOKYMEHT HAa OyMa)KHOM HOCHUTEJE).

@opMa pemeHus O BbIJAau€ BBIMMCKH H3 pEecTpa MYHULUHMIIAIBHOTO
umyniectsa npuseneHa B Ilpuiaoxenmm Ne 1  k  HacrosAmemy
AJIMUHUCTPATUBHOMY PETIIAMEHTY;

0) yBemomsieHue 00 OTCYTCTBUM B pPEECTpe MYHUIUNIATHLHOTO
UMYIIECTBA  3alpallMBA€MbIX  CBEACHUN  (BJIEKTPOHHBIA  JOKYMEHT,
MOJMUCAHHBIN yCUJICHHOW KBaTU(DPUIIMPOBAHHOW SJIEKTPOHHOU MOIIMUCHIO,
JOKYMEHT Ha OyMaXXHOM HOCHUTEJE).



dopma yBemomsieHHST 00 OTCYTCTBUH HWH(POpPMAIUM B PEECTpe
MYHULIMIIAIBHOTO uMyllecTBa TmpuBeiacHa B IIpuiaoxenuum Ne 2 k
HACTOSIEMY AIMUHUCTPATUBHOMY PETIIAMEHTY;

B) pelieHre 00 OTKa3e B BbIJA4Y€ BBIMMCKU U3 PEECTpa MYHHUIUIIAIBLHOTO
MMYLIECTBA B CJIy4ae HEBO3MOKHOCTH HACHTH(PUKALMH YKA3aHHOIO B
3anpoce 00beKTa y4yeTa (DJICKTPOHHBINA JOKYMEHT, MOJIMUCAHHBIN YCUIICHHOM
KBUTU(PUIIUPOBAHHON AJICKTPOHHON TMOJIKCHIO, JOKYMEHT Ha OyMa)XHOM
HOCHUTEJE).
®opma pemeHusi 00 OTKa3e B BbIJIAYE BBIIMCKU M3 peecTpa MYHHUIIMIAIBHOTO
MMYLIECTBA B CJy4ae HEBO3MOKHOCTH HACHTH(PUKAUMU YKA3aHHOIO B
3ampoce o0bekTa yuera npusencHa B I[Ipunoxennm Ne 3 k Hactosdmemy
AJMUHHUCTPAaTUBHOMY PEIIAMEHTY.

I') UCIpPaBJICHUE JOMYILICHHBIX OMEYaTOK U (MJIM) OMIKUOOK B BBIAAHHBIX
B pe3yJIbTaTe NpPENOCTaBICHUSI MyHUIUIIAIBbHON YCIYTU TOKY MEHTAX.

dopMHUpOBaHME PEECTPOBOM  3allUCU B  KAa4yeCTBE  pe3yJsbTara
IpeAoCcTaBIeHUs MyHUIIMTIAIILHOW YCIIYTH HE IIPEAYCMOTPEHO.

6.2. Pesynprar npenoctaBieHHs ~MyHUIUNAIBHOW  yCIyrd B
3aBUCUMOCTH  OT BbIOOpa 3asgBUTENs MOXKET OBITh MOJYy4YeH B
Anmunuctpanuu, B M®II, nocpeacrBom EII'Y, mocpeacTtBoM mo4ToBOTO
OTIPABJICHHUS.

6.3. CocraB pEKBU3UTOB JOKYMEHTa, COACPIKAIIECTO pEHIeHuEe O
IIpeAoCTaBIeHn MyHUIUIANBHON YCITYTH:

- PETUCTPALlMOHHBINA HOMED;

- JlaTa pErucTpauuu;

- TOANHKCH JOJDKHOCTHOIO JIMIA, YIOJHOMOYEHHOIO HA TNOIANHUCAHUE
pe3yJsibTara npeaocTaBieHus MyHUIMIIAIIBHONW YCIYTH.

6.4. Ilpu mnonydeHHH pe3yJabTaTOB MPEAOCTABICHUS MyHUIUTIATIBLHOM
YCIYTM B OTHOLICHWM HECOBEPIICHHOJIETHEIO 3aKOHHBIM IIPEACTAaBUTEIIEM
HECOBEPILICHHOJIETHEIO, ABISAIOLNIMMCS 3asBUTENIEM, peanu3alus I[paBa Ha
NIOJIyYEHHE  PE3yJIbTaTOB MPENOCTaBICHHUS MyHUIMIAIBHOM  yCIyrd B
OTHOILIEHUU HECOBEPILIEHHOJETHET0, O(QOPMIICHHBIX B (POpME JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIe, MOXET OCYLIECTBISTHCS 3aKOHHBIM IPEICTaBUTEIEM
HECOBEPIICHHOJETHETO, HE SB/LIOIIMMCS 3asBUTENIEM. B 3TOoM ciydae
3asIBUTEIIb, SABIIIIOIINKCS 3aKOHHBIM IPEICTABUTENIEM HECOBEPIIECHHOJIETHETO, B
MOMEHT MOJAauu 3asBJICHUS O MPEAOCTaBICHUH MYHHIIMIIAIBHON YCIYTH
yKa3blBaeT (paMUJIUIO, UMsI, OTUYECTBO (MPU HAJIUYUH), CBEJEHUS O JIOKYMEHTE,

YAOCTOBEPSIOIIEM JIMYHOCTH ZIPyroro 3aKOHHOTO IIPENCTABUTEIIA
HECOBEPIICHHOJIETHETO,  YIOJHOMOYEHHOIO HAa  IOJIYYEHUE PE3YyJbTaToB
IIPETOCTABIICHUS COOTBETCTBYIOILIEH yCIIyTH B OTHOLLICHUH
HECOBEPIICHHOIETHETO.

Pesynbrarel mpepocrtaBineHuss MyHHLIMIAIBHOM YCIYTM B OTHOILLUECHHUH
HECOBEPIIICHHOJIETHETO, OQOopMIICHHBIE B (opmMe TOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE, HE MOTYT OBITh MTPEIOCTABICHbI IPYTOMY 3aKOHHOMY IPEICTaBUTEIIO
HECOBEPIICHHOJIETHETO B CIIy4ae, €CIIM 3asBUTENb B MOMEHT IOJAYN 3asiBJICHUS
O NIpPerOoCTaBI€HUM MyHULMIAIBHON YCIYI'M BbIpa3ujl NMHCbMEHHO KEJIaHWE



MOJIyYHUTh 3allpallliBacMble PE3yIbTaThl TPEIOCTaBICHUS MyHUITUTIATBLHOM
YCIIYTH B OTHOIIICHUH HECOBEPILIEHHOJIETHETO JTUYHO.

Pesynbrar mpenocraBieHus MyHUIUMNATBHOM YCIyrd B OTHOUICHUU
HECOBEPIICHHOJETHET0, OPOpMIICHHBIA B (opMe JIOKyMEHTa Ha OyMa)KHOM
HOCHUTEJE, PEeI0CTaBIsAETCS 3aKOHHOMY MPEICTaBUTEIIO
HECOBEPIICHHOJETHET0, HE  SBISIONIEMYCS  3asBUTEIEM,  JIMYHO B
Anvunuctpanuu (B M®Ll) nubo HampaBisieTcss MOYTOBBIM OTHPABICHUEM B
CPOKHM, YCTaHOBIICHHbIE TyHKTamu 24.2., 25.5. pazgena Ill nHacrosmero
AJIMUHUCTPATUBHOIO PEIJIaMEHTA.

7. Cpok npenocrasiaennss MyHUIIUNIAJIBHOM yCJIYTH

7.1. MakcuManbHBI CPOK MpEeNocTaBiICHUd MyHUIUMNAIBHONU YCIyru
COCTaBJISCT 5 paboUYnX JTHEH.
7.2. Cpoku npenoctaBieHUss MyHULIMITATBHON YCIYyTd B 3aBUCUMOCTHU
OT BapWaHTa €€ IMpeaocTaBieHus ykazaHbl B pasznene |l Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
8. IIpaBoBbIe OCHOBAHUSA IJISI PEAOCTABICHUSA
MyHHUIMIIAABLHOU YCIYTH

8.1. OcHOBHBIMU HOPMAaTUBHBIMU IIpaBOBBIMU aKTaMH,

PETYJIMPYIOIUIMMU NpeaoCcTaBiIeHne MyHUIIMITIATBHON YCIYTH, SIBISIOTCS:

- Konctutynus Poccutickont @enepanuu;

- @enepanpHblii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MIPENOCTABIIEHNS TOCYIAPCTBEHHBIX U MyHULMITAJIBHBIX YCIIYT»;

- ®enepanpubiii 3akoH oT 06.10.2003 No 131-®3 «OO6 oO0mMX HNpUHIMAIAX
Opra’u3alyy MECTHOIO caMmoyInpasiieHus: B Poccuiickon Denepanumny;

- ®denepanbhplii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371eKTPOHHOM MOATTUCH;

- [Ipuka3z Munduna Poccuu ot 10.10.2023 Ne 1631 «O6 yrBepx)aeHuu [lopsaka
BEJICHUS OpraHaMM MECTHOTO CaMOYNPAaBICHUS PEECTPOB MYHULIMIIAIBHOIO
MMYILECTBAY;

- YcraB KanTemMupoBCcKoro MyHHUITUTIATBHOTO paiioHa Boponexkckoit o6iacTu;

- MHBIE HOpPMaTUBHBIEC NPaBOBbIe aKkThl Poccuiickon Penepanun, BopoHexkckomn
oOmact M agMuHUCTpaluu KaHTEeMUpPOBCKOrO MYHHMIIMIAIBHOTO paloHa
Boponexckoit o0mactv, periaMeHTHPYIOIIME TIPaBOOTHOIICHUsT B cdepe
npeaocTasieHuss MyHULIIMNIAIBHON YCIIYTH.

8.2. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, B COOTBETCTBHUM C
KOTOPBIMU OCYUIECTBIAETCS MpeaocTaBieHne MyHUUIMNAIbHON yCayTru (C
yKa3aHUEM UX PEKBU3UTOB U MCTOYHUKOB O(PUIIHATHHOTO OMYOJIMKOBAHMUS),
pa3MelleH Ha cailTe AIMHUHUCTpAIMHU B Mojapasjeiic «AJIMUHUCTPATUBHBIE
perJaMeHThl IO NPEAOCTABICHHUI0O MYHULMIIAJIBbHBIX YCIyIr» paszesa
«Mynununanbsaeie yerayruy» mo anpecy (https://adminknt.gosuslugi.ru/dlya-
zhiteley/uslugi-i-servisy/).



9. UcyepnbiBaOLIUii epevYeHb JOKYMEHTOB, HEOOXOAUMBIX /1JIf
npeaocraBjaeHuss MyHHIMIIAJIBbHOU YCJIYTH

9.1. MUcuepnwiBaromuidi mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMU [JIsl TPEIOCTABICHUS
MyHULMOANbHOM  CIYTHM, KOTOpble  3asABUTENb JOJDKEH  MPEICTaBUTH
CaMOCTOSITEIIBHO:

9.1.1. 3anpoc (manee 1Mo TEKCTy — 3ampoc, 3asBICHUE) O MPEIOCTaBICHUN
MynununansHoit ycmyru mo ¢opme, cormacHo IIpuwioxkenno Ne 4 k
HacToAlIEMY AJMUHHUCTPATUBHOMY PErJIaMEHTY.

TpeboBaHusl, NpeAbSIBIASIEMbIC K JOKYMEHTY MPHU MMOJIa4€ — OPUTHHAI.

B ciuyuae wHanpaBnenus 3anpoca mnocpeactsom EIIIY, PIITY
dbopMHpOBaHUE 3alpoca OCYIIECTBISETCA IOCPEACTBOM  3aIlOJHEHUS
uHtepaktuBHo ¢opmer Ha EIII'Y, PIII'Y ©6e3 HeoOxoaumocTu
JOTIOJTHUTENIPHON T0JIa4u 3asBJICHUS B KakoW-nmnOo mHOU (dopme. Pydnoe
3allOJIHEHUE CBEJICHUM B WHTEPAKTUBHOW (opme ycayru momyckaercs
TOJILKO B CJly4a€ HEBO3MOXHOCTHU IOJyYE€HHUS YKa3aHHBIX CBEJICHUUN U3
nudpooro npoduis nocpeactsom CMOB unu BUTpUH JaHHBIX.

B 3ampoce Takxe yka3pIBaeTCs OJIMH U3 CIEAYIOMHUX CIOCOO0B
HaIlpaBJICHUs pe3yJibTaTa NpeaocTaBIeHuss MyHUIIUNIAIbHOW YCIYTH:

- B (popMe 3JIEKTPOHHOrO JOKYMEHTa B JM4HOM kKaOuHetre Ha EIII'Y,
PIIT'Y;

- B (QopMe DBIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM 3JIEKTPOHHOU
MOYTHI;

- Ha OymMaxHOM HocuTene B Aamunuctpanuu, MOIL;

- TIOCPEJICTBOM IMOYTOBOTO OTIPABJICHHUS.

9.1.2. JIOKyMEHT, y10CTOBEPSIOMINI JIMYHOCTh 3asBUTEIIS, MPEACTABUTEIIS
3asBUTENS.

TpebGoBanus, MpeIbABIIEMbIC K TOKYMEHTY TIPU 110/1a4€ — OPUTHUHAIL.

B cnyuae nanpasnenus 3asBiaeHusa nocpeactsom EIIIY, PIII'Y ceenenus
U3 JIOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asButTens (QOPMUPYIOTCA TPU TMOATBEPKIACHUU yUETHOW 3amucu B EnunHou
cucteme uaeHTuukanuu U ayreHTudukanuu (mamee — ECHUA) u3 cocrtaBa
COOTBETCTBYIOIIUX JAHHBIX YyKa3aHHOM YUYETHOW 3alucu W MOTYT OBITh
MPOBEPEHbl IMYTEM HAIMpaBJICHUS 3alpoca C HCHOJIB30BAHUEM CHUCTEMBbI
MEKBEJOMCTBEHHOTO JJICKTPOHHOTO B3auMOJEHCTBUS. PydHoe 3amosjHeHue
CBEJICHUI B WHTEPAKTUBHOW (opMe yCIyrd IOMYCKAeTCs TOJBKO B CiIyyae
HEBO3MOXXHOCTU TIOJIYUYEHMSI YKa3aHHBIX CBeJACHUU U3 HUPPOBOTO Mpoduis
nocpenctsBoM CMOB wnu BUTpuH naHHbIX. OOecnieuynBaeTcsl aBTO3aNoJHEHNE
dbopm u3 podutst rpaxaannaa ECUA, nudposoro npoduis.

9.1.3. JIoKyMeHT, TOATBEPKIAOMIMNA TOJTHOMOYMS MPEACTABUTENS
JNEUCTBOBATh OT HKMEHU 3asiBUTENIsI — B Clly4ae, €CJIH 3alpoc MOAAeTCs
MPEJCTABUTEIEM.

TpebGoBanwms, MpeIbABIIEMbIC K TOKYMEHTY TIPU T10/1a4€ — OPUTHHAI.



B cnyyae ucnons3zoBanus EII'Y, PII'Y — nokymeHT AomkeH OBbITH
3aBEPEH YCUJICHHON KBAIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMUCHI0 HOTapUuyca
B COOTBETCTBHM C TpeOOBaHMSIMHU K (OopMaTy H3TOTOBIEHHOIO HOTapUyCOM
AJIIEKTPOHHOI'O JOKYMEHTa / MOCPECTBOM MPEICTABICHUS MOITBEPKIAIOIIETO
JIOKyMEHTa B AJIMUHUCTpPAIMIO B T€UEeHHE 5 pabouux AHEH mociie OTHpaBKU
3anpoca. PydHoe 3amosiHeHWE CBEJIEHUN B HWHTEPAKTUBHOW (Qopme yCiayru
JOIYCKAETCS TOJBKO B CIIyda€ HEBO3MOYKHOCTH TIOJYYEHUS YKa3aHHBIX
cBeneHnit u3 nudposoro mpoduis mocpeacteom CMOB winn BUTpUH TaHHBIX.
ObecnieunBaercsi apro3anonHeHne (opm u3z mpoduns rpaxaanuHa ECUA,
1 poBoro MPoduIIs.

9.2. llepeyeHp IOKYMEHTOB M CBEICHMM, IIOJy4aeMbIX B paMKax
MEKBEJIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aUMOICHCTBUSA, KOTOPhIE 3asBUTEb
BIIPaBE MPEAOCTABUTH 110 COOCTBEHHOW MHULIMATHUBE, OTCYTCTBYET.

9.3. 3ampeniaercst TpebOBaTh OT 3asBUTEIIS:

- TPEJCTaBICHUS JTOKYMEHTOB M HWHGOpMAIMU WIH OCYIIECTBICHUS
JNEHUCTBUN, MPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETrYJUPYIOUIMMH  OTHOIICHUS,
BO3HUKAIOIIME B CBS3M C IPeAOCTaBIeHuEM MyHUIIMNIATBHON YCIIYyTH;

- MPEACTABJICHUS IOKYMEHTOB MU UH(OpMAIUHU, B TOM YKCII€ TTOITBEPKIAOIINX
BHECEHHE 3asiBUTEJIEM IUIAaThl 3a MpEeAocTaBieHWEe MyYHHIMNAIBHONW YCIYTH,
KOTOpbIE  HAaxoAsATCs B pAaCHOpsDKEHMH  OPraHoOB,  MPEAOCTAaBIISIIOLIUX
TOCYJapCTBEHHBIE YCIYI'H, OPraHoB, MPEJOCTABISIONINX MYHULUIAIbHbBIE
YCIIYTH, UHBIX TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHHUS
a1M00 MOJABEOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm HJId OpraHaM MECTHOTO
CaMOYIpaBJICHHs] ~ OpraHW3aluid,  y4acTBYIOLIMX B  IPEIOCTABICHUU
roCyJapCTBEHHBIX 1 MyHULIMIIAJIBHBIX YCIYT, B COOTBETCTBUHU C HOPMATHUBHBIMU
MpaBoBbIMU akTaMu Poccuiickorn @enepanny, HOPMATUBHBIMHU IPABOBBIMU
aktaMu BopoHexckod 007acTH, MYyHUIIUMAIBHBIMUA TPABOBBIMH aKTaMH, 3a
UCKJIFOYCHUEM JOKYMEHTOB, BKJIFOUCHHBIX B OMPEACICHHBIN YacThlo 6 cTaTbu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYI» IEPEYCHb
JOKYMEHTOB. 3asiBUTEJIb BIIPABE MPEICTABUTh YKa3aHHbIE JOKYMEHTHI U
uHbOpMaIHIO B AIMUHUCTPAIUIO TT0 COOCTBEHHON MHUITUATHBE;

- OCYIIECTBJEHUS JIEWCTBUN, B TOM YHCJIE COIIACOBAaHUM, HEOOXOIUMBIX JIJIsi
nosiyueHusi MyHUIIMNANbHOW YCIYTH W CBSI3aHHBIX C OOpallleHHEeM B HWHBIE
rocyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPABIICHUS, OpraHu3alliH,
32 UCKJIIOYEHHUEM TONYYEHUs YCIyT U MOJTY4YEHUsl JOKYMEHTOB U MH(pOpMaIuu,
MPEIOCTABISIEMbIX B Pe3ylbTraTe MPEeN0CTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeYHH, yKa3aHHble B yactu | crarteu 9 ®denepanpHoro 3akona ot 27.07.2010
Ne  210-®3 «0O6 opraHuzanu MPEAOCTABICHHUS TOCYJAPCTBEHHBIX H
MYHULIUNATbHBIX YCIYT»;

- TPEACTABJICHHS JIOKYMEHTOB # HUH(OpMaIuu, OTCYTCTBHE ¢ (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh NPH MEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBiIeHUS MyHHIMIATIbHOM
yciyrd, MO0 B MPENOCTaBIeHUHM MyHUIIMNAIBHON YCIYTH, 3a HUCKIIOUEHHUEM
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CIIETYIOIINX CITy4YaeB:

a) U3MEHEHUEe TpeOOBaHUMN HOPMATUBHBIX TNPABOBBIX AaKTOB, KacaroUIUXCS
peaocTaBieHuss MyHUIUMINIATIBHONW YCIYTH, IOCIE MEPBOHAYAJbHOM IOJAYd
3asBJICHUA O MIPEAOCTABICHNH MyHULIUIIAIBHOW YCITYTH;

0) Hamuyre OMMOOK B 3aBJICHUU O MPEIOCTAaBICHUU MYHUIIUNIATLHON yCIyTH
U JOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOJUMBIX [JIsi TpenocTaBiieHus MyHHIIMNaIbHON
yCIIyTH, JTHOO B TIPENOCTaBIeHNH MyHUITMTIATLHOW YCIIYTH M HE BKIIOYCHHBIX B
MPEACTaBICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) UCTCUCHHUE CPOKA JICUCTBUS TOKYMEHTOB WJIM H3MEHEHNE HH(POpMAITUH TTOCTIe
MEPBOHAYAIILHOTO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBieHus MyHUIIMNATBLHONM — yCIyrd, Ju00 B MPEAOCTaBICHUU
MyHuUIMaIbHON YCIyTH;

I) BBIABICHHUE JOKYMEHTAJIBHO MOATBEpPXKIACHHOrOo (akra (IpU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JEeUCTBUs (O€3MeHCTBUS) JOIKHOCTHOTO
auna  AJMUHHUCTpAllMUd, MYHHUIMIIAIBHOTO ClyXKaiero, pabotHuka MOI],
pabOTHHMKA OpraHM3alu, NpeaIycMOTpeHHOM dYacThto 1.1  crateum 16
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
MPEIOCTaBICHUs TOCYIApCTBEHHBIX M MYHHUIIMNAIBHBIX yCIyr» (manee —
MPUBJICKAEMBIX OpraHu3alMu), IMpPU [EePBOHAYAIBLHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOJIWMMBIX sl TPEeNoCTaBieHUuss MyHUIUNAIBHON YCIyTH,
au00 B MpeAoCTaBICHUM MyHUIIMTATBHON YCIYTH, O 4YeM B NMUCHbMEHHOM BHJIC
32 MOAINKCHIO0 JOJDKHOCTHOTO Jina AnMuHucTpauuu, pykoBoaurenss MOIL npu
MEePBOHAYAILHOM OTKa3e¢ B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
npeaocTaBieHuss MyHULIIMTAIBHON YCIIyTH, JIMOO PYKOBOAUTENSI MPUBJIEKAEMOM
OpraHu3allid YBEIOMIISIETCS 3asiBUTENb, & TaKXKe MPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHBIC HEYI00CTBA;

- TMPEeNOoCTaBICHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U UWH(MOpMaIuy,
AIIEKTPOHHBIE O00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBl B COOTBETCTBUU C
nyHKkToM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHuzau MPeJOCTaBICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX
yCIYT», 3a HCKIIOUYEHHEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHe
JOKYMEHTBHl ~ JIMOO WX H3BATUE SIBISICTCS  HEOOXOJUMBIM  YCIOBHEM
npeaocTaBiaeHuss MyHUIIMTIATLHON YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBJIECHHBIX
dbenepaabHBIMU 3aKOHAMU.

10. UcyepnbiBaouii nepevyeHb OCHOBAHMH /IJIS1 0TKA3a B IpueMe
JOKYMEHTOB, HE00XO0AMMBbIX JIJIfl MPeAocTaABJIeHUuss MyHUIIMIIAIbLHOM
yCJIYI'H

10.1. OcHoBaHMsAMU 151 OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIMUMBIX
I IpeaocTaBileHuss MyHUIIMITIATbHON yCAYT U SABIISIOTCS:

1) npencraBieHHblE JOKYMEHTHl YTpPAaTHUIM CHJIY Ha MOMEHT
oOpamieHuss 3a MyHUMUHMNAIbHON ycayroil (JOKYMEHT, yAOCTOBEPSIOLINM
JUYHOCTh; JOKYMEHT, YIOCTOBEPSIOIIMI MOJHOMOYMS MPEICTaBUTENS
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3asBuUTENA, B clydyae OOpamieHusl 3a MpeAoCTaBICeHHEM MYyHHIUIMAIbHOMI
YCIYTU YKa3aHHBIM JIUI[OM);

2) TpeacTaBliEHHbIE B JJEKTPOHHOM BHJE JIOKYMEHTBHI COJEpKaT
MOBPEXKICHUSA, HAJIWYME KOTOPHIX HE IMO3BOJISIET B IOJHOM OO0beMe
UCIOJIb30BaTh MH(POPMAIIMIO U CBEICHUS, COJEpKalMecs B JOKYMEHTax
JUJISL IpeAOCTaBIeHUsT MyHUIUTIAIIbHON yCITYTH;

3) 3asBiIeHUE U JOKYMEHTBbI, HEOOXOJUMBIC [Jis MPEAOCTaABICHUS
MyHuIMmaaIpHON yCIyrd, TMOJAaHbl B AJIEKTPOHHOW (popme ¢ HapymieHHEeM
TpeOOBaHUM, YCTAHOBJIECHHBIX HOPMATUBHBIMH IPABOBBIMU AKTAMHU.

10.2. Pemenne 00 oOTkaze B NpPUEME U PETUCTPALUU JTOKYMEHTOB,
HEOOXOOMMBIX  JJIsI ~ OpefocTaBiieHUWss ~ MyHHIMNANbHOW  YCIYTH,
opopmiusiercss B cooTrBercTBUM c Ilpuiaoxkenumem Ne 5 k Hacrosmemy
AJIMUHHACTPATUBHOMY PETIIAMEHTY.

10.3. Pemenune 00 oTka3e B NpUEME M PErUCTpallU JIOKYMEHTOB
HampaBiseTcs 3adABUTENIO CIOCOOOM, OIpENeeHHbIM 3asBUTEIEM B
3asBIICHUU 0 IIpEeAOCTaBJICHUN pesyibTrara IIPEIOCTABICHUS
MyHunMnaapHOM yclIyru He Mmo3jaHee paboyero AHs, CIEAYIOUIEro 3a JHEM
NOJy4YEHUsl TaKOIo 3asBJIEHUs, MO0 BBIJAETCS B JEHb JJUYHOTO OOpalleHUs
3a TOJy4YeHHEM YyKa3aHHoro pemieHuss B MO®ILI, BpiOpaHHBII Tpu mojgave
3asBJICHUS, WM AJIMUHHUCTPALUIO.

10.4. Orkaz3 B mpueMe JTOKyMEHTOB, HEOOXOIMMBIX IS
NpeAoCTaBIeHUI MyHHUIMIAIBHON YCIIYTH, HE NPEMSATCTBYET NOBTOPHOMY
oOpanieHuIo 3asBUTEINS 3a MOJyyeHueM MyHHIIMNaaibHON yCIyTH.

11. UcyepnbiBawiuuii nepedyeHb OCHOBAHUM /1JIsl IPUOCTAHOBJICHUSA
WIH 0TKA3a B npeaocTaBjieHn MyHMUIMNAIBLHON YCJIYTIH

11.1. OcHoBaHMi IS  TPUOCTAHOBJIEHUS IIPENOCTABIICHH 51
MyHUIUITATBbHONW YCIYTH 3aKOHOAATeNbCTBOM Poccuiickon denepanuu He
IIPEAYyCMOTPEHO.

11.2. OcHoBaHUEM JIJd OTKa3a B MPEAOCTaBIE€HHMUM MyHHUIHNAIbHOU
ycayru Juisi Bapuanta 1 siBisieTcss HECOOJIIOJIeHNE YCJIOBUM, YKa3aHHBIX B
nn.23.1 mynkra 23 HacTosmero AJMUHUCTPATUBHOTO PETJIaAMEHTA.

11.3. OcHoBanueM jsi OTKa3a B NIpeaocTaBlieHMH MyHHIUNaIbHOU
YCIYTH JJig BapuaHTa 2 SIBJISIETCS OTCYTCTBHUE OINEYaToK M (MJIM) OMHOOK B
BBIJIAHHBIX JJOKYMEHTAaX.

12. Pazmep miiathbl, B3UMAaeMOM C 3asiBUTEJIA NIPU NPEI0CTABJICHUHU
MyHMUMNIIAAbHON YCJIYIH, H CIIOCOOBI €¢ B3UMAHUS

12.1. 3a npenocraBienre MyHUIIMNIATBHONW YCIYTH HE NMPEAYCMOTPEHO
B3MMaHME ILIATHI.



13. MakcuMaJIbHBIN CPOK OKMAAHUS B OUYepean
IpHU nogayve 3asgBUTEIEM 3aMPOca 0 MPeAOCTABJICHUN MyHHMIUIAJIbHOM
YCJYIH U IPH MOJY4YEHHH pe3yJbTaTa NpeaoCcTaBIeHHs
MyHUIMIIAJBHON YCIAYTH

13.1. MakcuManbHBI CPOK OKHUAAHUS B OYEPEIH IPHU IOJaye 3ampoca
COCTABIAET 15 MUHYT.

13.2. MakcuMaJlbHBIM CPOK OXHUIAHUS B OYEpEAUW NPU NOJYYCHUH
pe3ynbrata MyHHUIIUNIAIBHONW YCIYTHU COCTABIAET 15 MUHYT.

14. Cpok perucrpanuu 3anpoca 3assBUTe/f 0 IPeA0CTABJIEHUH
MyHUOUDIAABHON YCIYTH

14.1. 3asBneHue o0 MNOpeaoCTaBIeHUH MYyHUIHUIIAILHON  yCIYTH
MOJJICKUT PETUCTPALIMH B IEHD €0 MOCTYIJICHHUS.

14.2. B ciiydae mocTyIICHHUS 3asiBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
TSt MPENOCTABICHUS MyHuIMnaibHON YCIYTH, B BBIXOJJHOM
(mpa3mHUYHBIN) JEHb, HMX PETUCTPAlMsS OCYHIECTBIACTCS B TMEPBBIU
CIEYIONIUN 32 HUM paOO4Yuil ICHb.

15. TpeOGoBaHusl K MOMELIEHUSIM, B KOTOPBIX MPEA0CTABJISACTCS
MyHuuMnajgbHas ycayra

15.1. MecrtononoxeHue aJMUHUCTPATHUBHBIX 3JaHUHA, B KOTOPBIX
OCYIIECTBISAETCS MPUEM 3asBICHUH W JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBieHus MyHUIIMNIANBHOW YCIYyIU, a TaKXe BblJadya pe3yJbTaToOB
npenocTtaBieHuss MyHUIIUMNANBHOM  yCIyrd, JOJDKHO — oOecreuuBaTh
yA00CTBO sl TPakJaH C TOYKM 3pEHUS MEIIEeXOJHOMW JOCTYHHOCTHU OT
OCTAHOBOK OOIIECTBEHHOI'0 TPaHCIOPTA.

15.2. B cnyuae, eciu uUMeeTCsi BO3MOYKHOCTh OpPraHU3alMU CTOSHKH
(mapkoBKH) BO3JI€ 37aHUS (CTPOCHUA), B KOTOPOM Pa3MEIIEHO MOMEIICHHE
npueMa M BbIJAYU JIOKYMEHTOB, OpPraHHU30BBIBA€TCs CTOSHKa (MapKOBKa)
JU1S1 TIMYHOTO aBTOMOOMJIIBHOTO TpaHCcHopTa 3asiBUTENICH.

15.3. Jliss mnDapkoBKH CHEHHAJbHBIX aBTOTPAHCIOPTHBIX CPEACTB
MHBAJIUJIOB Ha CTOsIHKE (IapkoBKe) BhiAensieTca He meHee 10% mecT (HO He
MEHEee OJHOrO MecTa) JJisi OecnjaTHOM MapKOBKU TPAHCIOPTHBIX CPEACTB,
ynpasisembix uaBanuaamu |, II rpynn, a takxke naBanuaamu |l rpynmnsr B
nopsaake, ycraHoBiieHHOM IIpaBurtensctBoM Poccuiickon dDenepauuu, u
TPAHCIOPTHBIX CPEACTB, MEPEBO3SIUIMX TAKUX HMHBAIUAOB W (MIU) JeTeH-
WHBAJIUJIOB.

15.4. B umemsix oOecneueHuss OecHpemnsTCTBEHHOTO  JIOCTyIa
3agBUTENEH, B TOM YMCJIE NEPEABUTAONIMXCS HA MHBAJUIHBIX KOJISCKaXx,
BXOJ B 3JaHME€ M TIOMEIIEHHsS, B KOTOPBIX MPEIOCTABISAETCS
MyHununanepHass — yciayra, oOOpyAyloTcs  MaHAycaMH, MOPYYHSIMHU,
TaKTUJIBHBIMU (KOHTPACTHBIMH) MPEAYHPEKIAOIMHUMU 3JIEMEHTAMHU, HHBIMU



CIECIUAIPHBIMA ~ TPUCTOCOOJICHUSMHU,  IMO3BOJSIONIUMH  00ECTeYUTh
OecnpensaTCTBEHHBIN JOCTYN U MEepeABUKEHUE UHBAIUIOB, B COOTBETCTBUU
C 3aKoHoHaTelbCcTBOM Poccuiickon @Penepanuyd O COLUAIBHOW 3alUATe
WHBAJIUJIOB.

15.5. lleHTpanbHblii BXOJ B 3MaHUE AIMHHUCTPAIUM JIOJDKEH OBIThH
obopynoBaH HWHGOPMAIIMOHHONW TaOJIMYKON (BBIBECKOM), cojepikalien
HHGOpMAIHIO:

- HaAWMEHOBAHUE;

- MECTOHaxXOXJEHHUE U IOPUINYECKUN agpec;

- pexum paboThl;

- rpaduk mpuema;

- HOMepa TeleQOoHOB JJis CIPaBOK.

15.6. IlomemeHuss, B KOTOPBIX HPENOCTaBIAETCS MyHUIMIIATbHAS
yCcllyra, JOJOKHBI  COOTBETCTBOBAaTh  CAHUTAPHO-3MUJIEMHOJIOTUYECKUM
MpaBUJiaM U HOPMaTUBaM.

15.7. IlomemeHusi, B KOTOPBIX MOpenOCTaBiIgeTcs MyHUIUMNATbHAS
yCIIyra, OCHaIlarTCs:

- MPOTUBOIOKAPHOU CHCTEMOU U CPEICTBAMU MOKAPOTYIICHUS;

- CHCTEMOW  OINOBEUIEHUS O BO3HUKHOBEHUHU  YPE3BBIYANHOM
CUTYAIUH;

- CpeICcTBaMU OKa3aHWS NEPBOM MEIUIIMHCKOW MOMOIIIY;

- TyaJICTHBIMU KOMHAaTaMU JJIsl MOCETUTECH.

15.8. 3an oxunanusa 3aaBurteneid oO0OpyayeTcsi CTYIbAMHU, CKaMbsIMH,
KOJIMYECTBO KOTOPBIX OMpeaesseTcss UCXOs M3 (HaKTUUECKOW Harpy3kud M
BO3MOXHOCTE€H A HUX pa3MelleHuss B TIOMEIIEHUH, a  TakKxke
MH(GOPMAIIMOHHBIMU CTEHIaAMU.

15.9. TekcTtsl MaTepuwalioB, pa3MEIICHHBIX Ha HWHGOPMAIUOHHOM
CTEHJIEe, MeYaTalTCs yIOOHBIM U YTeHUs MmpudTOoM, 0€3 HCIpPABICHUN, C
BBIJICJICHUEM Han0oJee BaXKHBIX MECT MOJYKUPHBIM HIPUPTOM.

15.10. MecTta ansi 3amoJiHEHHs 3asBICHUN OOOPYAYIOTCA CTYJbSIMH,
CTOJIaMHU (cToiikamn), OnaHkamu 3asBIICHUM, M1 ChbMEHHBIMH
MPUHAIJIEKHOCTSIMH.

15.11. Mecrta npuema 3asgButeneii 0o00pyay0Tcsa HH(PpOpMAITMOHHBIMU
TabJIrM4YKaMu (BBIBECKAMH) C YKa3aHUEM:

- HOMepa KaOuHeTa U HauMEHOBAHUS OTJIENa;

- ¢damMunuM, WMEHM M OT4YecTBa (MOCJEIHEe - NpPU HAIUYUHN),
JOJDKHOCTH OTBETCTBEHHOTO JIMIIA 32 MMPUEM JOKYMEHTOB;

- Tpaduka npuema 3asBUTENICH.

15.12. Pabouee MeCTO KaXXJOTO OTBETCTBEHHOTO JiMIla 3a IMpHUEM
JTIOKYMEHTOB, JTOJKHO OBITh 000PYNIOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JIOCTynma K HeoOXoaumMbiM HHGOPMAIMOHHBIM 0a3zam
JaHHBIX, II€YATaOIIUM YCTPOWCTBOM (OPUHTEPOM) M KOMHUPYIOIIUM
YCTPOMCTBOM.



15.13. JIuo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, JOJIKHO HMETh
HAaCTOJBHYI0 TabaWuKy ¢ ykazaHueM ¢GamMuiud, HMEHH, OT4YecTBa
(mocnenHee - NPy HAJTUYUK) U JTIOJKHOCTH.

15.14. Ilpu npenocraBieHurn MyHUIUNAIBHOW YCIYTHM WHBAJIMIAM
obecreynBaroTCs:

- BO3MOJKHOCTb O€CHpPENsITCTBEHHOrO 0CTyNa K OOBEKTY (31aHHUI0,
MOMENIEHHIO), B KOTOPOM MpeaocTaBisieTcss MyHUIIMNIalbHAs yCIyTa;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO MEPEIBUKEHUSI 1O TEPPUTOPHUH,
Ha KOTOpPOM pACIHOJIOKEHbl 3JaHUsI W T[OMEIIEHHs, B  KOTOPBIX
npeaocrTapisieTcs MyHHIUINANbHAsg YycCiIyra, a TakXe BXOoJa B TaKue
O00BEKTHI M BBIXOJIa U3 HUX, MMOCAJIKK B TPAHCIIOPTHOE CPEJCTBO U BBICAJIKU
U3 HETO0, B TOM YHUCJIE C UCIIOJb30BAaHUEM KpeCIa-KOJSACKH;

- COIIPOBOXJEHHUE HWHBAJIWUIOB, HMEIOIIMX CTOWKHE paCCTPOMCTBA
GYHKIMU 3pEHUS. U CAaMOCTOSITEIbHOTO MEePEIBUKEHUS,

- Ha/uIexalee  pa3MelieHue  00OpyJAOoBaHUS U HOCHUTENEH
uHpopMaIMU, HEOOXOAUMBIX JJIsi oOecrleueHuss OecHpensiTCTBEHHOTO
JOCTyla HMHBAJIUAOB K 3JaHUSIM H  TNOMELIEHUSIM, B  KOTOpPBIX
npeaocTaBisieTcs MyHHUUNAIbHAS yCIyra, C y4€TOM OrpaHUYEHUN UX
KHU3HEIEATEIbHOCTH;

- nyOnmupoBaHMe HEOOXOMUMOW ISl HMHBAJIUJIOB 3BYKOBOM U
3puTeIbHON MH(OpMAIUK, a TAKKE HAAMKUCEH, 3HAKOB U UHOU TEKCTOBOU U
rpadudeckoid uHGopMaIuu 3HaKaMu, BHIIIOJTHEHHBIMU PelIbe(PHO-TOUCYHBIM
mpudTom bpaiins;

- JIOMYCK CypAONEpEeBOUMKA U TUPIOCYPAOUCPEBOIUNKA;

- JomycK  co0aku-mpoBOJAHMKA  TPU  HAJUYMKU  JIOKYMEHTAa,
MOJITBEPKJAIONIET0 €€ CchHeluaibHoe O0O0y4yeHue, Ha OOBEKTH (37aHusl,
MOMEIIEHHUS ), B KOTOPBIX MPEAOCTABISIOTCS MyHUIIMTIATBHBIE YCIYTH;

- OKazaHWe WHBajJIuJaM TIOMOIIM B TMPEOJOJICHUH OapbepoB,
MEUIAIINUX MOJYYEHUIO UMH MYHUIIMNATbHBIX YCIyr HApaBHE C APYTUMH
JUIAMU.

16. IToka3aTesn Ka4ecTBAa U JOCTYNHOCTH MYyHHMIUNIAJIBLHOM YCJIYTH

16.1. Ounenka  IOCTYNHOCTH M KayecTBa  NPEAOCTaBIICHHUS
MyHUIIMNIATbHON  YCIAYTH JOJDKHA OCYILIECTBISTHCA II0  CIEAYIOUIUM
MOKAa3aTeIsIM:

a) HaJdu4yue TMOJHOW M MOHATHOW MH(OpMaUWU O MOpsJAKEe, CPOKaxX U
X0J€e TpenocTaBieHuss MyHUIUMNANBHOW YyCIyrd B HMH()OpMALMOHHO-
TEJIEKOMMYHHUKAIIUOHHBIX CETSIX OOILEro MoJib30BaHus (B TOM YHUCIE B CETH
HNHuTepHeT), cpencTBax MaccoBoil nHGOpPMAIUH;

0) BO3MOXHOCTH BbIOOpa 3asBuTeneM (opMm TpemnoCTaBICHUS
MyHuLIMIansHON YCIYTH;

B) BO3MOXXHOCTh OOpaimieHus 3a MoiaydeHrneM MyYHUIHNAIbHOW YCIYTH B
M®I], B ToM wumcie B (opMe oOKazaHHS KOHCYIbTALIMOHHON U
OPraHM3allMOHHO-TEXHUYECKON MOANEpKKU 3asBUTENEH NpPU MoJadye HUMHU



3allpOCOB HA NpenocCTaBieHHWEe MyHUIMIIAIBbHOW YCIYyTd B 3JIEKTPOHHOMN
dbopme ¢ ucnonp3zopanuem EIIT'Y, PIIT'Y;

I') BO3MOXXHOCTh OOpanieHus 3a mojiyueHueM MyHUIUNAIbHON yCIyTru
B JICKTPOHHOU dopMe, B TOM uucie ¢ ucnoib3zoBanueM EIT'Y, PIITY;

1) JAOCTYMHOCTb OOpallieHus 3a MpeocTaBiIeHueM MyHUIUNAIbHON
YCIYTHU, B TOM YHUCJIE JJIsI MaTOMOOMIIbHBIX TPYII HACEIICHUS;

€) coOJIoAEHHSI YCTAaHOBJIEHHOTO BPEMEHU OXHUIAHHS B O4YEpEIU MpU
nmojaye 3asgBJICHUA W NPHU IIOJYYEHHM pe3yJibTaTa NPEIOCTABICHUS
MyHuIMnaneHON yCIYyTH;

&) COOJI0/IEHHE CPOKOB MpenocTaBiieHHss MyHHIIUNIAIbHON yCIAyTH U
CPOKOB BBIIIOJHEHHS AAMHHHUCTPATUBHBIX NPOLEAYP NPU NPEIOCTABICHUU
MyHunMnanpsHON yCIyTH;

3) OTCYTCTBME€ OOOCHOBAaHHBIX JKaJIO0 CO CTOPOHBI TpaxIaH IO
pe3yJsibTaTaM MpenocTaBieHuss MyHUIHMNAIBHOW YCIYI¥M, B TOM YHCIE C
ucrnonab3oBanueM EII'Y, PIITY,

U) MpeAOCTaBICHUE BO3MOXHOCTHU MOJA4yU 3asBICHUS U JIOKYMEHTOB
(comepkamuxcsi B HUX CBEACHMII), HEOOXOAUMBIX IJIsI IPEJOCTaBICHUS
MyHununaabHOU yciayru, B GopMe 3JEKTPOHHOTO JOKYMEHTA, B TOM 4HUCIIE
c ucnoap3oBanueM EIIT'Y, PIITY;

K) MpEeIOoCTaBICHUE BO3MOYKHOCTH MOJy4eHHUS HHOOPMALUU O XOJe
npeaocTaBieHnss MyHUIUITATBHON YCIYyTH, B TOM YHUCJIE C UCIIOJb30BAaHUEM
EIT'Y, PIIT'Y.

16.2. B mensx mpemoctaBieHus ~ MyHUIMNAIbHOW  YCIIYTH,
KOHCyJIbTaMM ¥ WHQOpMUpPOBAHHUS O  XOJ€  MPEAOCTaBIECHUS
MyHuIMIanpHOM  yCIYTH  OCYUIECTBISIETCS NOPUEM  3asBUTENEH MO
NpEeABAPUTENBHON 3alMCU. 3allUCh HA NPHUEM NPOBOAUTCA NPU JUYHOM
oOpallleHuu TrpakJaHMHA WJIM C MCIOJb30BAHHUEM CpEJICTB TenedOHHOU
CBA3M, a TakKxke 4epe3 ceTb HMHTEpHET, B TOM 4UHCIIE 4Yepe3 CauT
AJIMUHUCTpAIUM.

16.3. IlpenocraBienne MyHUIUMNATBbHONW YCIYTHM OCYIIECTBISAETCS B
DJICKTPOHHOW (dopme 0e3 B3auMOICHCTBHS 3asBUTENS C JOJDKHOCTHBIMH
JUIaMU AJMUHUCTpAIlUU, B TOM 4yucie ¢ ucnoyabs3zoBanueM EIIY, PIITY.

Jnsg  BO3MOXKHOCTH  NOJA4M  3asABJIE€HHUS O  IIPEAOCTABICHUU
Myunununaneaoit ycayru uvepe3 EIII'Y, PIIT'Y 3agButens moimkeH ObITh
3aperucTpupoOBaH B €IUHON cuUCTeME UACHTU(UKAIMHA U ayTeHTU(DUKAIUH.

17. Nnblie TpeOoBaHUs K NMpeaocTaBIeHUI0 MyHUIIUNIAJILHOM YCJIYTH, B
TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPEI0CTABJICHUS
MynununaiabHoi ycayru B M®II u 0co0eHHOCTH npeaoCcTaBJ/IeHUS
MyHuuMnaabHON yCJIYIr'd B 3JIEKTPOHHOH hopme

17.1. 3agaBuTenb WIM €ro NpeacTaBUTeNb aBTOpulyerca Ha EIITY
MOCPEJICTBOM TNOATBEpKACHHONW yueTHOW 3amucu B ECHUA, 3anonuser
3agBJICHUE O MPEAOCTaBICeHUU MyHUIIMNATbHONW YCAYTU C UCMOJIb30BAHUEM
UHTEPAKTUBHOU (HOPMBI B AJIEKTPOHHOM BHUJE, B KOTOPOU obecreunBaeTcs



aBTO3AIMOJHEHNE C UCTIOJIH30BAHUEM CBEJICHUM, MOJTYUYCHHBIX U3 HU(POBOTO
npopunss ECHUA wunm BuTpuH [aHHBIX. B ciydae HEBO3MOXHOCTH
aBTO3aIlOJIHEHUS OTIENbHBIX IoJiel ¢ ucnoiab3zoBanuemM ECHUA unu BUTpuUH
JNaHHBIX 3asBUTEb BHOCHUT HEOOXOJMMBIE CBEJICHUS B HUHTEPAKTHUBHYIO
dbopMy BpyUHYIO.

17.2. UntepakTuBHas ¢opMa J0JKHA COJEPKATH OMPOCHYIO CUCTEMY
JJIs ONpeNesieHUs] WHIUBUIYAJIbHOTO Habopa JOKYMEHTOB U CBEICHUM,
00s13aTENbHBIX JJISl TNPENOCTAaBIEHHUS 3afABUTEIEM B LENAX MOJYYEHUS
MyHUIUTTaTBHOU YCITYTH.

17.3. 3anonHeHHOE 3asBJIECHHE O MNPEAOCTAaBICHUH MyHUUIHNAIBHON
yCIAyrd  OTHOpaBisieTcs  3asBUTEJIEM  BMECTE€ C  [PUKPENJICHHBIMU
DIEKTPOHHBIMU obpazamu JNOKYMEHTOB, HE00XO0 IMMBIMU INIE:
npeaocTaBieHuss MyHUOMIANBHOM ycayru, B AamuHuctpanuto. [Ipu
apropu3anuun B ECHA 3asgBieHue 0 NOpenocTaBieHUHM MyHHUIHMNAIbHOU
YCIYTM CUUTAETCS IMOAINMUCAHHBIM MPOCTOW JJIEKTPOHHOW MOIMUCHIO
3asBUTENSA, €ro MNpPEACTaBUTENA, YHOJIHOMOYEHHOTO Ha NOJMUCAHUE
3asABIICHUS.

17.4. Pe3ynbTarhl mpeaocTaBieHUs MyYHULIMNAIbHOW  YCIYIH,
yKa3aHHble B NyHKTe 6.1. HacTtosimiero AJMUHHCTPATUBHOTO PETJIAMEHTA,
HaMpaBJISIOTCA 3asBUTENIO, €ro NPEACTAaBUTENI0 B JIMYHBIA KaOWHET Ha
EINIT'Y, PIII'Y B ¢opMe »BIEKTPOHHOTO JOKYMEHTa, HOANKUCAHHOTO
YCUJICHHOU KBATU(PUIITUPOBAHHOU 3JIEKTPOHHOM MO CHIO
YIOJHOMOYEHHOTO JOJKHOCTHOIO JULa AJMHUHUCTpauuu (Kpome cliydyaeB
OTCYTCTBHUS y 3asiBUTEN WM €ro npeacraBuTens ydeTHo 3amucu EIITY,
PIIT'Y). B cnyuae nanpaBneHus 3asBieHust nocpenctsom EITY, PIITY
pe3yabTaT NpeaocTaBieHus MyHUUHUNAJIbHOU YCIYyTM TaKXKE MOXKET OBbITh
BBIJIaH 3asBUTEI0 Ha OyMakHOM HocuTesne B M®I] B mopsake, ykazaHHOM
B 3asBJICHUU.

17.5. TpeGoBanusi k (opmaram 3asBICHUNW U HHBIX JOKYMEHTOB,
MpPEICTABISIEMBIX B (OpME DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJIUMBIX JJIs
MpeaoCTaBIeHU MYyHUIIUITATbHOW YCIYTH:

17.5.1. DlekTpoHHBIE AOKYMEHTHl MPEACTABISIOTCS B CIEIYIOLIUX
dbopmarax:

a) Xml - 111 TOKYMEHTOB, B OTHOIICHUH KOTOPBIX YTBEPIKIACHBI (POPMBI
u TpeboBaHUs MO (OPMHUPOBAHUIO DIEKTPOHHBIX JTOKYMEHTOB B BHJIE
¢aitios B popmate Xxml;

0) doc, docx, odt - miIst TOKYMEHTOB C TEKCTOBBIM COJCp)KaHUEM, HE
BKJIIOYAIOIIUM (HOPMYJIbI;

B) pdf, jpg, jpeg, png, bmp, tiff - gag JOKYMEHTOB € TEKCTOBBIM
coZiep)KaHUEeM, B TOM YHUCIIe BKIoYaromux GopMyibl U (win) rpadudeckue
M300paXeHMs, a TAKXKE JOKYMEHTOB C TPaUIECKUM COJEPIKAHUECM;

r) ZIp, rar ajst ckKaThIX JOKYMEHTOB B OJWH (haii;

o) SIg IS OTKPEIUIGHHOW  YCHJICHHOW — KBadu(UIIMPOBAHHOM
DJIEKTPOHHOM MOATINCH.



17.5.2. Jlonyckaetrcss ¢GopMHUPOBAHUE DJICKTPOHHOTO JOKYMEHTA MyTeM
CKaHMPOBAHUS HEMOCPEJACTBEHHO C OPUTHMHAaNa JOKYMEHTa (MCIOJb30BaHUE
KOMUWA HE JIOMYyCKaeTcsi), KOTOPO€ OCYIIECTBISAETCS C COXpPaHEHHEM
OpHMCHTAllMH OpUTHHAaNa JokymeHTa B paspemenun 300-500 dpi (maciuTabd
1:1) ¢ UCTIONIB30BAHUEM CIEAYIOMINX PEKUMOB:

- «4epHOo-Oenblii» (MpU OTCYTCTBHUU B JIOKYMEHTE TIpadUuecKux
n300pakeHu U (MJIM) [IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Ipu HAJIMYUKA B JOKYMEHTE TpadUIecKux
n300pakeHUM, OTIUYHBIX OT LBETHOTO IpaduuecKoro u3o0paxxeHus);

- «IIBETHOW» WM «PEXKHUM TOJHOW I[BeTOIepeaauny» (Mpu HaIWYUU B
JIOKYMEHTE IIBETHBIX rpaduecKux N300pakeHui Tu00 IBETHOT'O TEKCTA);

- COXpaHEHUEM BCE€X AayTeHTHUYHBIX MPU3HAKOB TMOJJHUHHOCTH, a
MMEHHO: rpauuecKkoi NOANUCH Julia, Ie4aTu, YrJIOBOTO MTaMna OJlaHkKa;

- KoiuyecTBO (alijioB  JOMKHO COOTBETCTBOBATH  KOJMYECTBY
JIOKYMEHTOB, KaXJblii M3 KOTOPBIX COJEPKUT TEKCTOBYIO U (MJIH)
rpaduyeckyo nuHGOpMAIHIO.

17.5.3. DieKTpOHHBIE TOKYMEHTHI TOJKHBI 00ECIIEeYnBaTh:

- BOBMOXHOCTh UJICHTUPUIIMPOBATH JOKYMEHT M KOJHUYECTBO JIUCTOB B
JNOKYMEHTE;

- BO3MOXHOCTb IIOMCKa II0 TEKCTOBOMY COJEPKAHUIO JITOKYMEHTa U
BO3MOKHOCTh KOIIMPOBAHUS TEKCTA (32 UCKIIOYEHHEM CIy4aeB, KOrAa TEKCT
ABJISETCS YaCThIO TpaUUECKOTro N300paxeHus);

- coaepXaTh OTJAaBJEHHE, COOTBETCTBYIOIIEE UX CMBICIY U
COAEPKAHUIO;

- JUIs JIOKYMEHTOB, COJEpXkallUX CTPYKTYPUPOBAHHBIE MO 4YaCTAM,
riaBaM, pasjaenam (mojpaszjesiaM) JaHHbIE W 3aKjIaJKd, 00ecCreurBarolue
Mepexo/ibl MO OTJABJICHUIO U (MJIM) K COJIEP KAIIUMCS B TEKCTE€ PUCYHKAM H
Tabaumnam.

IIpun npenocraBnenun MyHununainsHOM yciayru nocpeactsom EIITY,
PIIT'Y 3asButento o0ecreunBarOTCs MpaBa U TapaHTUU, PEIYCMOTPEHHBIE
noctaHoBieHueM I[IpaButensctBa PO ot 26.03.2016 Ne236 «O
TpeOOBaHUAX K MPEJTOCTABICHHUIO B DJIEKTPOHHOU (popme rocyrapCTBEHHBIX
U MYHUITUTIAIBHBIX YCITYT.

17.5.4. JlokyMeHTBI, MOJUICKAIIHE MpeacTaBicHu0 B ¢opmartax XIs,
xllsx wmu 0ds, ¢GopMUPYHOTCS B BHIE OTICIBHOIO 3JIEKTPOHHOTO
JIOKYMEHTA.

17.6. Ycnyru, HeoOXoauMble U 00sA3aTeNIbHBIC JISI MPEIOCTaABICHUS
MyHHUIUITATBHON YCIIYTH, OTCYTCTBYIOT.

17.7. WHpopMaUMOHHBIMH  CUCTEMaMH, HCIOJb3YEMBIMH  JJIs
npenocTaBieHuss MyHUITUTIATBHON YCIYTH, SIBIISIFOTCS
- uHpopmarmonnasi cucrema Boponexckoit obmactu «Ilopran Boponexckoi
obOmnactu B cetu MIHTEpHETY;

- (enepanpHas rocyapcTBeHHas WHpoOpMaIMoHHas cucreMa «EnuHbINA mopran
TOCYIApPCTBEHHBIX U MyHHUITUNATBHBIX YCIYT ((DYHKITAN)»;
- (henepanpHas rocymapcTBeHHas MH(poOpManMoHHas cuctema «EnuHas cuctema



uAaeHTU(UKaIMu U ayTeHTu(ukauuu B WHEPPACTPYKType, OOecreyuBarouiei
MH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICIICTBHE UH(OPMAIIMOHHBIX
CUCTEM, MCIOJIB3yEMBbIX JUI  NPENOCTABICHUA  TOCYJApCTBEHHBIX H
MYHUIIUTIATIBHBIX YCIYT B AJIEKTPOHHOU (hopme».

17.8. Bo3moxkHOoCTh MOJTyYECHUS MyHuuunaiabHON YCIIyTH (0]
AKCTEPPUTOPUAIIBHOMY MTPUHLIMUITY OTCYTCTBYET.

17.9. Opranusanus npeaoctaBieHus MyHUIIMTIAIBHON yCIyru Ha 6ase
M®I] ocymiecTBiIsieTCSI B COOTBETCTBUH C COTJIAIEHUEM O B3aMMOJECHCTBUU
Mexay MOI[ u AqMuHUCTpanuen.

17.10. MO®II ocyuiecTBasET:

- uHbOpMUpOBaHHE 3asBUTENEH O TMOPAAKE MPEJOCTABICHUS
Mynununaneaou ycayru B MOLI, a Takxke 1o MHBIM BOIIPOCAaM, CBA3aAHHBIM
C MpeaocTaBieHHEM MyHUIIMNIANBHOW YyCIYTH, a TaK)Ke KOHCYJIbTHPOBAHUE
3asBUTENEN O OPSAKE MpeaocTaBiIeHus MyHuuunaipHou yciayru B MOLJ;

- BbLAAUY 3asBUTEIIO peE3yJibTaTa MPEAOCTaBICHUS MyHHIUNAIBHOU
yCIyru Ha OyMa)KHOM HOCHUTEJIE.

17.11. B cooTBeTrcTBUU € yacThio 1.1 cratbu 16 @enepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O6 opraHuzamuud MPeaOCTABICHUS
rOCyJIapCTBEHHBIX W MYHHUUHMNAIBHBIX YCIYT» IS pealu3alud CBOUX
byukuuit MOIL] BripaBe mpuBiieKaTh MHbIE OPTaHU3ALINH.

17.12. UupopmupoBanue 3assBUTEIEH.

NudpopmupoBanue 3asutens B M®L] ocyuiecTBisieTcss cleayruuMu
crioco0amu:

a) TOCPEICTBOM NPHUBJIEYECHHUS CPEACTB MaccoBOW HH(MOpMauuu, a
TaK)ke IyTeM pa3MelleHus WHPOpMaluu Ha OQUUHUATIBbHBIX calWTax u
MHPOpMaMOHHBIX cTeHaax B M®DII;

0) npu oOpamenun 3asButenss B MOIL[ nuyHo, mo TenedoHy,
OCPECTBOM MOYTOBBIX OTIPABIEHUMN, THUOO MO 3IEKTPOHHOMN MOYTE.

[Ipu nuuHoM oOpamenun padotHuk M®PI[ moapoOHO MHGOpPMUpYET
3asBUTENEH MO HHTEPECYIOIMM HX BOMPOCAM B BEKIMBON KOPPEKTHOM
dbopMe ¢ UCIoIbp30BaHNEM OPUIHATBHO-EIOBOTO CTUIIS PEUH.

PexoMenayemoe Bpemsi MpeoCTaBieHUs KOHCYJbTalUM He Ooisiee 15
MHUHYT, BpPEMsS OXHUJaHUS B OYEpeNr B CEKTOpe HHOOPMUPOBAHUS s
NoJy4eHUs: HHPOpMaALMU 0 MyHUIIUTIAIBHBIX YCIyrax HE MOXKET MPEBbIIATh
15 MUHYT.

B cnyuyae ecnm st MOATOTOBKU OTBETa TpeOyeTCss MPOAOJIKUTEIbHOE
Bpems, pabotHuk MOPIl, ocymecTBAAOMUN HHAUBUIYAIbHOE YCTHOE
KOHCYJIBTHUPOBAHUE MO TeNe(HOHY, MOKET IPEIIOKUTH 3asiBUTEIIO:

- M3JIOXUTh oOpalieHue B MUCbMEHHOU (opMe (OTBET HampaBJsieTCs
3asBUTEIIO B COOTBETCTBUU CO CIIOCOOOM, yKa3aHHBIM B OOpaIleHHH);

- Ha3HA4YMUTh JPYyroe BpeMs JJs KOHCYJbTaIUi.

KoHcynpTupoBaHuWe 1O MHUCHMEHHBIM U DJJICKTPOHHBIM OOpaIIeHUSM
OCYILIECTBIAETCA C COOJNIIOJEHHMEM 3aKOHOJATEIhCTBA O  MOpPSIKE
paccMOTpeHUs 0OpaleHni rpakIaH.



17.13. Brinaua 3asgBUTENIO pe3ynbTara MPEIOCTABIEHUS
MyHUIIMTIATbHON YCITYTH.
3asBJICHHUE U IOKYMEHTBI, TPEAYCMOTPEHHbBIE HACTOSIUM A IMUHUCTPATUBHBIM
persaMmeHToM, HeoOXOIUMBbIE JIs MPEAOCTaBICHUs] MyHUIIUTIATLHON YCIYTH,
MOTYT OBbITh TOJIaHbI 3asBuTesieM uepe3 MO, a Takxe B a5ekTpoHHOU (hopme,
B TOM uucJie ¢ ucnoab3oBanueM EIITY, PIITY.
3asBUTENH BIIpaBe o0OpaTuThes B 000t M®PI] Ha Tepputopun BopoHexckoi
00J1acT! HE3aBUCUMO OT MECTa MPOKUBAHUS WU PETUCTPALIUU.

[Ipy HanM4yuu B 3asBJIICHUM YKA3aHUs O BbIJAYE PE3yJbTAaTOB OKa3aHUS
ycayru depe3 M®PIl, AnmunucTtpanusa nepenaetr nokyMeHTsl B M®L] nus
nocjieayome Bblgauyd  3asBUTENI0 (€ro MPEACTABUTENI0) CHOCO00OM,
COrJIACHO  3AaKJIOYEHHBIM COTJIAIIEHUSAM O B3aUMOJCUCTBHM MEXAY
Anmunuctpanuern u MO®OIL[ B mopsinke, YTBEPKIAECHHOM IOCTAHOBIECHHEM
[IpaButensctBa Poccuiickoir ®enepaunu ot 27.09.2011 Ne 797 «O

BBaHMOﬂGﬁCTBHH MCIKIAY MHOI‘O(bYHKIII/IOHaJII)HLIMI/I OCHTPpaMH
npcaoCTaBJICHUA rocyaapCTBCHHBIX u MYHHIOHUIIAJIbHBIX YCIyr )51
(beﬂepaJIBHBIMI/I opraHaMu HCIOJHUTEIBHO N BJIaCTH, opranamu

roCy/1apCTBEHHBIX BHEOIO/KETHBIX (DOHIIOB, OpraHaMu TOCYyAapCTBEHHOMU
Biactu cyObekToB Poccuiickoit  ®enepanuu, opraHaMd MECTHOIO
CaMOYIIPABJICHUS».

17.14. CnocoObl TOIa4M 3asiBICHUSI W JIOKYMEHTOB U IOJy4YCHHE
pesyasrara MynununansHoi yeiayru B MO (o Bei6opy 3asBUTENSA):

- 3agBUTENb NONAET 3asBICHUE M JAOKyMeHTHl B MOILI, pesynbrar
MynununansHou yciayru 3asBuTens nonydaetr B MOLI;

- 3asBUTENb MOAAET 3asABICHUME M JOKymeHThl uepe3 EIIY, PIITY,
pe3ynbraT MyHUIMIIAIBHOW yCayTy 3asaBuTens noirydaetr B MOLI;

- 3asBuTens TnojaeT* (HAmpaBisSeT) 3asBICHHE W JOKYMEHTHI B
AIMUHHCTpAIMI0O B OyMa)KHOM BHJE, pe3yJabTaT MyHUIUNAIbHON YCIyTH
3asBuTenb noiaydaet B MOLI.

17.15. Tlopsamox u cpoku nepenayn AJMUHUCTpAUMEd TaKHX
TOKyMEHTOB B MOI] omnpenenstoTcss COTJalIEeHUEM O B3aUMOJICHCTBUH,
3aKJIIOYEHHBIM HMMHU B TOPSAJKE, YCTAaHOBIEHHOM IIOCTAHOBJIEHHUEM
[IpaButensctBa Poccuiickoir ®Denepaunu ot 27.09.2011 Ne 797 «O

B3aUMOJIEHCTBUH MEXKIY MHOTO(QYHKIHMOHAJIbHBIMU LEHTpaMH
NpPEAOCTABIEHUSI TOCYJApCTBEHHBIX M  MYHHUHUNAJIBHBIX  YCIyr H
dbenepanbHBIMM  OpraHaMM  HUCHOJHUTENBHOW  BJIACTH,  OpraHamu

roCyJapCTBEHHbIX BHEOIOKETHBIX (OHIOB, OpraHaMU TOCYAapCTBEHHOUN
Bilactu cyObekToB Poccuiickoit ®enepanuu, opraHaMd MECTHOIO
CaMOYIPaBIICHUS.

17.16. Tlpuem 3asiBuTeneil sl BbLAAYU JOKYMEHTOB, SIBJISIOLIUXCA
pe3ynpTaToM MyYHULIMNAIBHONM YCIYTH, B MOPSAKE OYEPEIHOCTH IpH
NOJYYEHUM HOMEPHOTO TaJOHA M3 TEpPMHUHAjJa »JJIEKTPOHHOW oOuepend,
COOTBETCTBYIONIETO 1€ 00paIIeHus, JINOO 10 MPEABAPUTEIBHOMN 3aMICH.

17.17. Pabotauk MO®L] ocymuiecTBisieT cieayronme A1eiicTBuUs:



- YCTaHABJIMBAET JIMYHOCTh 3asiBUTEJSI HAa OCHOBAaHUU JIOKYMEHTA,
YIOCTOBEPSAIOMIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccuiickoit denepanuu;

- TIpOBepseT TMOJHOMOYHUS TMpEJCTaBUTENs 3asBUTEAd (B ciydae

oOpalleHus MpeCcTaBUTEN 3aBUTEIIS);

- onpenenseT craryc ucnoianeHnus 3asapieHus B AUC «M®PLy;

- BBIJIACT JOKYMEHTHI 3asBUTEIIIO, IPH HEOOXOAUMOCTH 3alpaiinuBaeT y
3asiBUTEJS MOANKUCHU 32 KaXKJIbli BhIJITAHHBIA TOKYMEHT.

I11. CocTaB, moc/ieq0BaTEJbHOCTHh H CPOKH BBHINOJHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP

18. Cocras, moc/jie10BaTeJJbHOCTh U CPOKH BbINOJIHEHH S
aIMHUHUCTPATHBHBIX NPoLeAyp (AeiicTBUI1) IPH NPEIOCTABICHUH
MyHHUIMIIAABHOU YCIYTH

18.1. Ilpu oOparieHnu 3a Bblaueii BBIMUCKHA U3 peecTpa MyHUIIUIIATEHOTO
uMyIiecTBa MyHUIIMNIaAIbHAS YCIyra IPeJ0CTaBIICTCs 10 €AMHOMY CIIEHAPHIO
JUIs BceX 3asBUTENIEH B 3aBUCHUMOCTH OT BbIOOpa BHAa 0OBEKTA, B OTHOUICHUU
KOTOpPOTO 3alpaliMBaeTCsl BBIIMCKA U3 peEecTpa, CJIEAYIOLEMY Kpyry
3asBUTENEH:

- (puznueckoe IULO;

- IPEICTABUTENb 3aABUTEINS — GPU3NUECKOTO JINIIA;

- FOPUINYECKOE JIHIIO;

- IPE/ICTaBUTENb 3aABUTEIIS — FOPUINYECKOTO JINIIA;

- MHIUBUIYAJbHBIN TIPEANPUHUMATEb;

- IPEJICTABUTEIIb 3asBUTEIIS — UHIUBUIYATIHbHOTO TIPEANPUHUMATEIS.

18.2. Onucanuvie aAMUHUCTPATUBHBIX MPOIEAYP W aIMUHUCTPATUBHBIX
nerictBuid  npuBegeHo B Ilpunoxenum Ne 6 k  HacTosuieMy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

18.3. [lepevenn BapraHTOB MpeOCTaBICHUS] MyHUIIUTIATBEHON YCIYTH:

Bapuant 1. [Ipunsitue pemieHusi o nNpeaoCTaBICHUH BBITUCKA U3 peecTpa
MYHHUITUTIATFHOTO UMYIIECTBA.

Bapuant 2. VcnpaBrnenue AOMyHIEHHBIX OINEYaTOK M (WJIM) OIIMOOK B
BBIIAHHBIX B  pe3yibTare TMPEAOCTaBICHUS MYyHUIIMNAIGHON  YCIYTH
JIOKYMEHTaX.

19. llpopuaupoBanue 3asiBuTesist

19.1. [Iyrem AHKETUPOBAHUSA (mpodumpoBaHUs) 3asBuUTENsA
YCTaHABJIMBAIOTCS IPU3HAKU 3asBUTES.

[Tpusnaku 3asiButens onpexaencHsl B Ilpunoxenun Ne 7 k HacTosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.



19.2. Ilo pe3ynpTaTaM MOJY4YEHUS OTBETOB OT 3asBUTENS HA BOMIPOCHI
AHKETUPOBAHUS ONpEENIeTCs IOJHbII INepedyeHb KOMOWHAUUN 3HauYeHUM
IPU3HAKOB B COOTBETCTBUM C HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

20. Equnblii cueHapuid npeaocraBjiennss MyHHIMNIAJIBLHOMA YCIYTH

20.1. MakcumanbHBI CPOK MPEAOCTaBICHUS BapuaHTa MyHUIIUNAIbHON
YCIIYTH COCTaBIISIET 5 pabouux AHEN CO JIHS pEerucTpalyu 3asiBIICHHs (3ampoca)
3asBUTEIS.

20.2. B pe3synbraTe ImpenocTaBieHUs BapuaHTa MyHMIIMIAIBHON YCIYTH
3asBUTENIO MTPEAOCTABIISIOTCS:

a) BBIIHCKA M3 peecTpa MYHUIUNAIBHOTO HMMYLIECTBA (3JIEKTPOHHBIM
JOKYMEHT, MOANHMCAHHBIA YCUJIEHHON KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOU
HOJIUCHIO, JOKYMEHT Ha OyMa)KHOM HOCHTEIE);

0) yBegoMJIeHHE 00 OTCYTCTBUU B PEECTPE MYHMIIMIIAJIBLHOTO MMYILECTBA
3alpalliBaeMbIX  CBEIEHUH  (9JEKTPOHHBIKH  JOKYMEHT,  IOANMCAHHBIN
YCUJIEHHOW KBaJU(UUUPOBAHHOM 3JIEKTPOHHON MOANHUCHIO, JTOKYMEHT Ha
OyMa)XHOM HOCHTEJE);

B) pelieHne o0 OTKa3e B BblJaue BBINHMCKU U3 PEECTpa MYyHHUIMIIAIBLHOTO
UMYyIECTBA B CJy4Yae HEBO3MOKHOCTH HICHTH(PMKAIMH YKAa3aHHOIO B
3anpoce o0beKTa y4dera (JIEKTPOHHBIM JOKYMEHT, MOAMUCAHHBIN YCUJICHHOU
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM MOJNUCHIO, JOKYMEHT Ha OyMa)XHOM
HOCHUTETE).

@opMHUpOBaHUE  pPEECTPOBOM  3almMCM B KayecTBe  pe3yJbpTara
npeaocTaBieHnss MyHUIIMNIAIBHOM yCIIYTH HE TPEAYCMOTPEHO.

20.3. AnaMuHHCTpalMg OTKa3blBa€T 3asBUTEIIO B MNPEAOCTABICHUU
MyHUIHUNAIBHON YCIYTH NMPU HAIMYUU OCHOBAaHUM, YKa3aHHBIX B MyHKTE 11.2.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEIVIAMEHTA.

20.4. AIMHUHUCTpPAaTUBHBIE  MPOUEAYpPHI,  OCYIIECTBISIEMbIE  IpHU
IPEIOCTaBIEHNH MyHUIIMTIIATbHON YCITYTH:

a) IPUEM U PETUCTPALIUA 3asIBJICHUS U HEOOXOAUMBIX TOKYMEHTOB;

0)  paccMOTpeHHE  MpPHUHATBIX  JIOKYMEHTOB W HalpaBlIEHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB;

B) MPUHATUE PEUICHUS O MPeaoCTaBlieHnd MyHUIMNAIBHON yCcIyTH 0O
00 O0TKa3e B MPeJOCTaBICHUN MyHULIUIIAIbHON YCIYTH;

I') PeOCTaBICHUE pe3yJibTaTa MPeI0CTaBICHUsT MyHUIIUITAIBHOW YCIyTH
WJIM OTKa3a B MPENOCTaBIEHNH MyHHUIIMNIATBHOM YCIIYTH.

20.5. AnMuHUCTpaTUBHAs MPOLEIypa MPUOCTAHOBJIEHUS MPEIOCTABICHUS
MyHUIMITAIBHON YCIIYTU HE IPEAYCMOTpEHA.

20.6. Ceenenust u3z denepalibHOTO PErUCTpa CBEICHHI O HACEIECHUH O
buznyeckux nuuax — 3asBurese, NpeacTaBuTese 3asgBUTENs, HEOOXOIUMbIE JIs
penocTaBieHuss MyHULMIIAIbHON YCIyTH M yKa3aHHbIE B YacTH 2 CTAaTbH 7
®denepanbHoro 3akoHa oT 8 utoHs 2020 Ne 168-D3 «O enunom denepaabHOM
UHGOPMAIIMOHHOM PETUCTPE, COAepIKaIleM CBelleHusl 0 HaceneHun Poccuiickoil
®denepauuny, 3anpamuBarorcs B OenepaibHON HAOroBo# cinyx0e Poccuiickoi



denepauny W NPEACTABIAIOTCA B MOPSAIKE, YCTAHOBJIEHHOM crTartbei 11
ykazaHHoro denepanbHOro 3aKkoHa

IHoapasaesnbl, cogep:kanue ONUCaAHUE BADUAHTOB MPEI0CTABICHUSA
MyHMUIUIIAJIBHOU YCJIYTH

Bapuanr 1. [Ipunatre pemeHns o NpeIoCTaBICHUN BBIIMCKU U3 peecTpa
MYHULIMNAIBHOTO UMYLIECTBA.

Pesynprar mnpenmocraBieHns MyHHMIHMDAIBHOW YCIYTM YKa3aH B

NOJIMYHKTE «a» IMyHKTa 6.1. HacTosmero AIMUHUCTPAaTUBHOTO PErIaMEHTA.

IlepeyeHs ¥ onMcaHue aIMUHUCTPATUBHBIX MPOLEAYP
npeaocrasjieHuss MyHUIMIIAAbHOU YCJIYTH

21. IlpueM U perucTpanus 3anpoca u JOKYMEHTOB U (MJIH)
uHopMannu, He0OXOAUMBIX VISl MPeAocTaABJIeHNs MyHMIUNIATbHOI
yCJIyrd

21.1. IlpeacraBnenue 3asiBUTENIEM JIOKYMEHTOB M 3asBJICHUS (3ampoca) o
IpPEeIOCTaBIeHUM MyHUIMIIAIBbHON yCIYyTH B COOTBETCTBHM C  (hOopMOIid,
npenycmotperHor B Ilpuiio:kennu Ne 4 x HacTosmieMy AIMHUHHCTPATUBHOMY
perinaMenTy, ocyuiectBisiercss B AamuHuctpauuu, B MOIL[, nocpeactBom
EIIT'Y, PIIT'Y, myTeM HampaBIeHUS TOYTOBOTO OTIPABICHUS.

21.2. MHcuepnbiBatouiuii nepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMHU IIPAaBOBBIMU aKTaMHU JUJISl IPEJOCTABIICHHUS
MyHUIIMDANBHOW ~ yCIIYTH, KOTOpbIE  3asBUTENb JOJDKEH IPEICTABHUTh
CaMOCTOATENIBHO, COACPKUTCSA B MyHKTE 9.1. HacTosmero AIMHUHUCTPATUBHOIO
perjiaMeHTa.

21.3. CnocobaMu yCTaHOBJICHHS JIMYHOCTH (UACHTU(DUKAIIUN) 3assBUTEIS
IIPU B3aUMOJEHCTBUN C 3asIBUTEISIMU SBIISIOTCSL:

a) B M®II[ — 10KyMeHT, yA0CTOBEPAIOIINN TUYHOCTB;

06) mocpeactsom EIII'Y, PIITY - mnocpenctBom EnuHoN cuctemsl
UACHTUGUKALMK U ayTeHTUPUKALUUK B UHEOPACTPYKType, oOecreynBaromien
MH()OPMAIMOHHO-TEXHOJOTUYECKOE  B3aUMOJCUCTBUE  MH(GOPMALIMOHHBIX
CUCTEM, HCHOJB3YEMbIX Ui  NIPENOCTaBJICHUS  TOCYJAAPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

21.5. 3anpoc u JOKYMEHTHI, HEOOXOAUMBIE JIJIsl MPEIOCTABICHUSI BapUaHTa
MyHULMTIaTBHONW  yCIyTH, MOTYT OBITh TPEACTABIEHBl IPEACTaBUTEIIEM
3asBUTEIIS.

21.6. Kputepuem mpuHATHS AJIMHHHCTpAIMEd pemieHus o0 OTKasze
3asBUTEN0O B NpUEME JIOKYMEHTOB, HEOOXOIUMBIX Uil MPEAOCTaBICHHUS
MyHUIIMNIANBHONW YCIIYTH, SIBISIETCS HAJIMYWE OCHOBAaHWM, YKa3aHHBIX B ITYHKTE
10.1. HacTosimiero AAMUHUCTPATUBHOTO PErJIAMEHTA.
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21.7. MyHuIMnOallbHAs yciayra IMpeaycMaTpUBAaeT BO3MOXHOCTh IpUEMA
3ampoca W JIOKYMEHTOB, HEOOXOAMMBIX [Isl TMPEJAOCTaBICHUS BapHaHTa
MyHUIIMNIANBHONW YCIYTH 1O BBIOOPY 3asBUTEINs, HE3aBUCUMO OT €ro MecTa
HaxoxaeHus, B MOLI, myrem HanpaBiaeHUs IOYTOBOTO OTIIPABICHUS.

21.8. Cpox perucrtpanuu 3amnpoca U JTOKYMEHTOB, HEOOXOIUMBIX JJIst
npeaocTaBieHuss MyHHUIMNANBHON YCIYTH, COCTaBISIET B AJIMUHHCTpanuu |
pabouuii neHb CcO JAHS TMOAauM 3asBJICHHs (3ampoca) O MPeIOCTaBICHUU
MyHUIIMDIANBHOW YCIYTHM M JOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTABICHUS
MyHUIIMDANBHON YCIIYTH B AZIMUHUCTPALIMH.

21.9. Pe3ynbraToM aJIMMHUCTPATUBHOMN MPOIIETYPHI SBISETCS IPUEM U
perucrpanys 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB JIM00 OTKa3 B IpUEME
JIOKYMEHTOB.

22. PaccMoTpeHNe MPUHATHIX TOKYMEHTOB

22.1. ApmuHuctpatuBHasg npouenypa «PaccmoTpeHne — mpHUHSTBIX
JIOKYMEHTOBY OCYIIECTBIISIETCS B AJIMUHUCTPAIMU [IOCJIE UX PETUCTPALIUH.

ABTOMatuueckoe HMHPOPMUpPOBAHUE 3asBUTENSI O XOJE€ PACCMOTPEHUS
3asBJICHUS] BHE 3aBUCHMOCTH OT KaHaja IMOJayu 3asBJICHUS OCYLIECTBIIAECTCS B
OHJIaliH-pexxkuMe nocpeacTBoM Enunoro mmunoro kadunera EINTY, PIITY.

22.2. Cpok aAMUHUCTPATUBHOM TIpoLeypbl — 2 pabouyux AHs (B mpeaenax
o0lIlleT0 CpoKa, yKa3aHHOTro B MyHKTe 7.1. HacTosmiero AJIMUHHCTPATHUBHOIO
peryiiameHTa).

23. [IpuHsATHE pelIeHus 0 npeAocTaBJIeHn MyHUIIUIIAJIBbHOM YCJIYT ]

23.1. Pemenue o npenocrtaBieHn MyHULIMNIATBHON YCIYyTH TPUHUMAETCS
AnMuHucTpaiuei 6o B ciayyae HampaBieHus 3asBieHus nocpeactsom EIITY,
PIII'Y — B aBTOMaTu3UpOBaHHOM PEXUME — CHUCTEMOW, IIPU OJHOBPEMEHHOM
MIOJIOXKUTEIIBHOM HCIOJIHEHUH YCIIOBUW BCEX KPUTEPUEB JUIsI KOHKPETHOIO
3asBuTens (mpeactaButens 3asBUTENS):

a) 3asBJICHUE MOJAHO B OTHOUIEHHHM MMYIIECTBA, B OTHOUIEHUH KOTOPOTO
AnmuHHUCTpanus 001aJaeT COOTBETCTBYIOLUMU CBEICHUSAMU;

0) TpencTaBICHHBIE IOKYMEHTHI B OTHOIICHUU 3asiBUTENS (IIPEACTaBUTEIS
3asBUTENS)  SABIAIOTCS  JEHUCTBYIOUIMMHM HAa  MOMEHT oOpamieHus 3a
MyHULMTTAIBHOX YCITYTOH.

Pemenue 00 oTkaze B TMpeAoCTaBlieHUH MyHUIUMNATBHOW YCIyTH
MPUHUMAETCS P HEBBINIOJHEHUN YKa3aHHBIX BBIIIE KPUTEPUEB JTUOO B Cilydae
HEBO3MOKHOCTH MJICHTU(PHUKALMY YKA3aHHOTO B 3aIIpOCe 00bEKTA yUeTa.

23.2. OTBercTBEHHOE 3a (POPMHUPOBAHUE pPE3YyIbTATOB MYyHUIMIAIBHOU
YCIYyTW JUIO OCYLIECTBIISIET IMOMCK 3aJaHHOTO OOBEKTa W OCYLIECTBIISET
dbopMHpOBaHUE BHITUCKHA W3 PEECTpa MYHHUIIMIIAIHLHOTO MMYIECTBA. BhImucka
U3 peecTpa MyHUIIMIIAIIBHOTO UMYIIECTBa (POPMHUPYETCS] aBTOMATHUECKH.

23.3. OTBETCTBEHHOE JIMIIO0 TOTOBUT PEIICHUE O BBbIIAYE BBIMUCKH U3
peecTpa MyHULIMOAIbHOTO uMyllecTBa corjacHo IIpunoxennmio Ne 1 k
HACTOSIIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.



23.4. llpuHsaTHE pELICHHs O MNPEAOCTABICHUM MYHHUIMNAIBHOW YCIIyTH
OCYILIECTBIISIETCS B CPOK, HE MPEBbIIAIOMUN | pabouero JHs cO IHA MOTYYCHHUS
AnMuUHHCTpanueil BceX CBEICHUM, HEOOXOJUMBIX JUIsl IOJATBEP)KICHUS
KpUTEPUEB, HEOOXOAUMBIX JIJIsl IPUHATHUS TAKOTO PEIICHHUS.

24. IIpexocrasiienne pe3yabrara MyHHIIUNIAJIBHON YCJIYTH

24.1. Pe3ynpTaT npenoctaBiieHuss MyHUIMIIATBHOW YCIyru (GopMUpYeETCs
aBTOMATHYECKN B BUJE JJIEKTPOHHOIO JTOKYMEHTA, NOANMMCAHHOIO YCHJICHHOU
KBaJIM(DUIIUPOBAHHOM AIEKTPOHHOMN IIOJIINCHIO YIIOJTHOMOYEHHOI'O
JOJKHOCTHOTO JIMIIAa, U MOXET OBIThb TOJy4YeH IO BBIOOPY 3asBHUTENS
HE3aBUCUMO OT €ro MeCTa HaXOXJCHHS IO 3JEKTPOHHOW MoYTe 3asiBUTEINS,
nocpenctsoM EINIY, PIITI'Y, B Anmunuctpanuu, B M®LI, nytem HanpaBieHHs
IIOYTOBOT'O OTIIPABJICHUS.

24.2.  IlpemocrtaBieHue  pe3ynbrara  MyHUIUMOAJIbHOM  ycinyru
OCYILIECTBIISIETCS B CPOK, HE MpEBbILIAONINNA 1 pabouunii 1eHb, U UCUUCIISAETCS CO
IUHS IIPUHATHUSA PELICHUS O IPEAOCTaBICHUN MyHUIIMIIAIIBHON YCIIYTH.

Bapuant 2. VcnpaBieHue IONYIIEHHBIX OMEYaTOK M (MM) OMMOOK B
BBIJIAHHBIX B PE3yJIbTaT€ MPENOCTaBICHUS MYHULHUIIAIBHOM  yCIyTH
JOKyMEHTaXx.

25. OcHOBaHWEM JJIsl UCHPABICHUS JOMYIICHHBIX OMEYaTOK U OMIMOOK B
BBIJIAHHBIX B pe3yJbTare MpeaocTaBlieHUs MyHHIMOANbHOW  yCIyTd
JOKYMEHTAaX SBIAETCS MOCTYIUIEHME COOTBETCTBYIOIIETO  3asBJICHUS B
AnmMunuctpanuto 6o B MOII.

25.1. MakcuMalIbHBI CPOK MPENOCTABICHUS MyHHIMIAIBHON YCIYTH B
YaCTH HWCIPABICHUS ONEYAaTOK MU (WJIM) OMMOOK B BBIJIAHHBIX B pe3yJbTare
npenocTabieHuss MyHUIIMNIATBHON yCIyTU JOKYMEHTaX COCTaBisieT 3 pabouunx
JHS C Jarhl MOCTYIUICHUS 3asBJIE€HUS OO0 HCIpPaBICHUU OINEYaTOK U (WIJIH)
OlIMOOK B BBIAAHHBIX B pe3ylbTaTe MpeAocTaBieHuss MyHULIMNIAIbHON YCIIyTH
JOKYMEHTaXx.

25.2. OcHOBaHMEM TMPUHATUA PEHICHHS 00 HCHIPAaBICHUU JOMYIICHHBIX
ormeyaTtok W (Wiu) OMMOOK B BBUIAHHBIX B PE3yAbTaTe IPENOCTaBICHUS
MyHHLIMIAIBHON YCIYTHM JOKYMEHTAX SIBIISIETCSI MX BBISABICHHE B BBIJAHHBIX B
pesyapTrare npenocrasieHuss MyHUIIMNIAIBHON YCIIYTM JOKYMEHTAX.

25.3. Ilpuem um peructpanus 3asBICHHUS OCYLIECCTBISIOTCS B MOPSAKE,
YCTAHOBJIEHHOM ITYHKTOM 21 HacTosmero AJMUHHCTPATUBHOTO PEIIAMEHTA B
TE€UEHHE OJTHOTO PadoUero JHS.

25.4. OTBETCTBEHHOE JIMIIO B CPOK, HE IMPEBBIMIAIOIINN OJHOTO padodero
JTHSL CO JTHSI PETUCTPALIMU 3asiBJICHUSI 00 UCIIPABICHUH ONEYaToOK U (M) OIIHMOOK
B BBIJIAHHBIX B pe3yJbTare NpeJoCTaBiIeHUs MyHUIUMNAIBHON YCIyru
JIOKYMEHTaX, yCTaHaBIMBAaeT (PAKT HATWYMSI UJIM OTCYTCTBUS ONEYaTOK U (MIIN)
OLIMOOK U TOTOBUT JOKYMEHT 00 MX MCIPABIECHUU JINOO CIIPaBKy 00 OTCYTCTBUU
OTIe4YaToK U (MJIH) OIINOOK.

25.5. JIOKyMeHT, coep KaIifii UCIIPaBICHHBIC OMEYaTK U (W) ONTUOKHY B
BBIJIAHHBIX B  pe3yJbTare MpeaoCTaBleHUs MyHHIMOAIbHOW  YCIyTd



JOKYMEHTaX, U CIpaBKa 00 OTCYTCTBUU OMEUATOK U (UJIM) OLIMOOK B T€UECHUE
1 pabouero qHS ¢ AaThl MPUHATHS COOTBETCTBYIOLIETO PELIEHUS TOANKCHIBAETCS
YIOJTHOMOYEHHBIM ~ JTOJDKHOCTHBIM JIMLIOM AJMHHHMCTpAallMM U BpYy4aeTcs
3asiBUTENIO MO0 HANpaBiIsAETCs OYTOBBIM OTIHPABICHUEM WJIU B AJIEKTPOHHOM
Buje. Bua 5SIeKTpOHHOW TOANMCH ONPEAENeTCs B COOTBETCTBUU C
3aKOHOAATEIbCTBOM.

26. HcrpeboBaHUN JIONOJHUTENIBHBIX CBEACHUM y 3asBUTENS HE
IPETYCMOTPEHO.

27. Tlopsmok ocTaBieHuUs 3ampoca 3assBUTeNs 63 pacCMOTPEHHUS.

3asBUTENh BOpaBe OOpaTuTbcs B AJMHHHUCTpAIMIO C 3asBICHUEM 00
OCTaBJICHUM 3ampoca O MPEAOCTaBICHUM MyHUIIMDANbHOW yciyrun 0e3
PacCMOTPEHHS.

3asgBl€HUE COCTaBISIETCS B IPOM3BOJIBHOM (opMe U HampapiseTcsd B
AJIMUHUCTpAIlMI0O Ha OyMaXHOM HOCHUTele Ju00 B (opMe DICKTPOHHOTO
JOKYMEHTA, NOJIMCAHHOIO JJIEKTPOHHOM MOANMCBIO B COOTBETCTBUU C
JEUCTBYIOIINM 3aKOHOJATEIbCTBOM.

Cpok paccMoTpeHHs 3ampoca 00 OCTaBJICHUM 3asBICHHUS O IMPEAOCTaBICHUU
MyHnununanbHo# yciayru 0e3 paccMoTpenus — 1 pabouunii 1eHb.

OcHoBaHueM I OTKa3a B OCTAaBJIECHUHU 3alpoca O IPEJOCTaBICHUU
MyHununaapHOW yciayru 0€3 pacCMOTpPEHHUsl SBISETCS NPENOCTaBICHUE
MyHuIMnaabHON yCIyrd HAa MOMEHT €ro MOCTYIUJIEHHS, a TaKXke oOpalieHne
C 3ampocoM 00 OCTaBJIECHUU 3asIBJIEHUS O MPEeAOCTaBlIeHUH MyHHUIIUIAIbHOM
ycayru 0e3 pacCMOTPEHHUS JIULA, HE SABJISIOUIETOCs 3asBUTEIEM.

V. ®opmBbI KOHTPOJISA 32 UCTIOJTHEHHMEM AIMUHUCTPATHBHOIO
perjiaMeHTa

28. Ilopsiaok ocyumiecTBIEHUS TEKYIEr0 KOHTPOJIS 3a CO0JII0eHueM H
HCIOJIHEHHEM OTBETCTBEHHBIMH I0JI)KHOCTHBIMHU JTUIAMHU AAMUHHUCTPALNH
MOJIO’KEHNH AJIMUHHUCTPATUBHOIO PErJIAMEHTA U MHBIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIUBAKIIHNX TPEOOBAHUSA K NPEI0CTABJICHUIO
MyHUIMIIAJIBHOM YCIYTH, 4 TAKKE IPUHATHEM UMU PelIeHUui

28.1. Texymuid KOHTPOJb 3a COOJIOJEHUEM U HCIIOJHEHUEM
JNOJKHOCTHBIMHM ~ JIMAMU  AJIMUHUCTPAIIMU, TOJOXKEHHUI HACTOAIIETO
AJIMUHUCTPATUBHOTO PErjaMeHTa W MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHABJIMBAOIIUX TpeOOBaHMUS K TMPEAOCTaBICHUIO MyHHUIMNATbHOM
YCIYTH, OCYIIECTBJSETCS Ha MOCTOSHHOW OCHOBE JOJDKHOCTHBIMHU JULIAMU
AJIMUHHUCTpAIIMU, YHNOJIHOMOYEHHBIMM Ha OCYUIECTBJICHUE KOHTPOJS 3a
npeaocraBieHueM MyHULIIMITIATBHON YCIYTH.

28.2. lns TeKylero KOHTPOJS HCHOJIb3YIOTCS CBEACHUS CIIyKeOHOM
KOpPPECIOHACHIIMH, YCTHAas M MUCbMEHHas MHQOpManus CHELHATUCTOB U
JNOJKHOCTHBIX JTUL AAMHHUCTPALUH.

28.3. Texymuil KOHTPOJIb OCYIIECTBISETCA IIYT€M HPOBEACHHS
NJAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK: PEHIEHUHW O mpenocTtaBieHuu (00



OTKa3e B IMpeJoCTaBl€HUU) MyHULIMNATbHON YCIyTrd; BBIABICHUS U
YCTpaHEHUS HApPYIIEHUW TIpaB TpaxkJaH; pacCMOTPEHUS, NPUHITUSA
pelIeHuii W MOJATOTOBKH OTBETOB Ha OOpalieHus TpaxkaaH, COJCpIkKaliue
)KaoObl Ha pelieHus, feicTBus (0e31eicTBIE) JOKHOCTHBIX JIMII.

28.4. TpeOGoBaHuAMHU K TOPSIAKY U (opMaM TEKYIIEro KOHTPOJA 3a
MpEeIOCTaBICHUEM MYHUIIUNAIBHONW YCIYTH SIBJISIOTCS HE3aBUCUMOCTD,
TIIATEeIbHOCTb.

28.5. He3aBUCHMOCTh TEKYWIIErO KOHTPOJS 3aKIKYAETCA B TOM, YTO
JNOJDKHOCTHOE — JIUI0  AJMUHHUCTpAllMM, YHOJHOMOYEHHOE Ha  €ro
OCYLIECTBJICHUE, HE HAXOAUTCA B CIyXKeOHOW 3aBUCUMOCTH  OT
JTOJLKHOCTHOTO JUlla AJMUHUCTpAIMU, YYaCTBYIOIIETO B MPEIOCTABICHUU
MyHUIHMDaabHOW YCIYTd, B TOM YHUCIE HE MMeeT OJNM3KOro pOJCTBA WIIHU
CBOMCTBa (pOAUTENHU, CYNpPYTH, AETH, OpaThs, CECTPbl, a TaKXKe OpaThs,
CECTpPBI, POJAUTENH, ICTU CYIIPYTOB M CYNPYTH JICTEH) C HUM.

28.6. JIoMKHOCTHBIEC JIMIIA, OCYIIECTBIISIONIME TEKYIIMHA KOHTPOJIb 3a
npeaocTaBlIeHHeM MyHHUITUTIAIBHOW yCIyTH, 00s3aHbl MPUHUMATH MEPHI 110
NpeAOTBPAlllCHUI0  KOH(JIUKTA  HHTEPECOB  MPU  IPEAOCTABICHHUHU
MyHUIUTIaIBHON YCITYTH.

28.7. TmarenbHOCTh OCYHIECTBICHUS TEKYIIETO KOHTPOJA 3a
MpeoCTaBlIeHuEeM MYHUIIMNAIBHON yCJIAYTH COCTOMT B MCHOJHEHUHU
YIIOJITHOMOYEHHBIMHU JIMIIAMU O0SI3aHHOCTEH, MPEYCMOTPEHHBIX HACTOSIIIUM
pasaenom.

29. Tlopsimok W MNEPHOAMYHOCTH OCYIIECTBJICHHMSI IJIAHOBBIX M
BHCILUIAHOBBIX IPOBEPOK IMOJHOTHI M Ka4ecTBa IMPeIoCTABJICHUS
MyHMUMnaJAbHON yCJAYIHM, B TOM 4YHCJE NMOPAAOK U (POPMbI KOHTPOJS 32
MOJIHOTOM U Ka4eCTBOM npeaocraBjieHuss MyHUIMNIAJIbHOU YCJIYTH

29.1. KoHTpoJib 3a TMOJHOTOM H KadyeCTBOM MPEIOCTaBICHUS
MyHuIMnaapHOM yCIyrd BKJIOYaeT B ce0s MpOBEJCHUE ILIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK.

29.2. IlnaHoBBIE MPOBEPKH OCYIIECTBISIIOTCA HAa OCHOBAHUU T'OJOBBIX
NJaHOB PabOThl AJMHUHUCTpAIMU, YTBEPKIAEMBIX YIOJHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM.

[Ipy mnnaHOBOW MpOBEpKE TMOJHOTHI W KauyecTBa MPEIOCTaABICHUS
MyHHULIUTTATBHON YCIYTH KOHTPOJIIO MOAJIE)KAT:

a) coOJIIoIeHNE CPOKOB IpeiocTaBiieHuss MyHUIIUTIATbHON yCAYTH;

0) coOnaeHHEe TMOJOXKEHUM HacTosmero AJIMUHUCTPATUBHOTO
periiaMeHTa;

B) MPaBUJIBHOCTh U 0OOCHOBAHHOCTH MPUHATOTO pEIIeHUs] 00 OTKa3e B
IIPEAOCTABICHUU MyHUIIUTIAJIBHON YCIIyT .

29.3. OcHoBaHueM JJs MNPOBEACHUS BHEIUIAHOBBIX MPOBEPOK
SABIISIFOTCSL:

a) NOJYy4YEHHE OT TOCYJAAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
caMOympaBJieHUs] WHPOpPMAIUKW O TMPEANOoJaraeMbiX WJIH BBISBICHHBIX



HApYIIEHUAX HOPMATUBHBIX NpaBOBBIX akTOB Poccuiickonn denepanuu,
HOPMATUBHBIX MPABOBBIX aKTOB BopoHexckoil 007aCTH U HOPMATHUBHBIX
MPABOBBIX aKTOB KanTemupoBckoro MYHUILIUIIAJIBHOTO pailoHa
Boponexckoii obnactu;

0) oOpaillieHus rpaxkJaH ¥ IOPUANMYECKUX JHUIl B CBA3U C HAPYIICHUEM
3aKOHOJIaTEJIbCTBAa, B TOM 4YHCJIE C KAyeCTBOM NPEHOCTABICHUS
MyHUIIMTIATbHON YCITYTH.

30. OTBeTCTBEHHOCTH A0JI)KHOCTHBIX JIMI A/AMUHUCTPALIUHU 32
peuieHus u aAeiicTBud (0e3geiicTBUE), IPUHUMAEMBbIE
(ocymiecTBisiIeMble) MMH B X0/1€ NMpeaocTaBjaeHuss MyHHINNIAIbLHOT
yCJayru

30.1. ITo pe3ynabTaTaMm MPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS
HapyIICHUN, TOJO0KEHUN HACTOAMETO AJIMHHUCTPATUBHOTO pErjiaMeHTa,
HOPMATHUBHBIX IPABOBBIX aKTOB BopoHEeXCKoW 007aCTH MU HOPMATHUBHBIX
MPaBOBBIX aKTOB KantemMupoBckoro MYHHIUTIATIBHOTO paiioHa
Boponexckoir 00acTH OCYHIECTBIISIETCS MPUBJICYEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu.

30.2. IlepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI[ 34
MPaBUJIBHOCTh U CBOEBPEMEHHOCTh MPUHSATHS PCIICHUS] O MPEIOCTABICHUN
(00 oTkaze B mpenocTaBieHn) MyHUIUNATBHON YCIYTH 3aKpETIseTCs B UX
JTOKHOCTHBIX  pEerjJaMeHTaX B  COOTBETCTBHM C  TpeOOBaHUIMHU
3aKOHoAaTenbcTBa Poccuiickont @enepanuu.

31. IMosokeHus, XapakTepusywiiue TpPeOOBAHHUS K NOPAAKY H
¢popmam koHTpOJA 32 mpeaocTraBjeHHeM MyYyHUUUNAJIBHOW YCJIYIH, B
TOM YHCJI€ CO CTOPOHBI I'PAKIAAH, UX 00beIHHEHU U OPraHU3aLNIA.

31.1. I'paxxnane, ux oObeAUHEHUS] U OPTAHU3AIUH IS OCYIIECTBICHUS
KOHTPOJISI 3a MpeJocTaBi€HHMEM MYHUIIMOAIbHOW YCIYTH C LEJIbI0
COOMIOICHUSI TIOPAJNKA €€ TPENOCTaBICHHUS HMEIOT TPaBO HAMpPAaBISITh B
AJMUHHUCTPAIUIO XKaJI00bl HA HAPYIIEHUE JOJDKHOCTHBIMU JIMI[AMU TOPSIIKA
[IPEIOCTaBICHUS MyHuunaibHoOu yCIyIH, [IOBJIEKIIIEE ee
HEIMPEJCTABICHUE WM  MPEAOCTaBJICHHWE C  HApyLIEHUEM  CpoOKa,
YCTaHOBJICHHOTO HACTOSAIIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

31.2. I'paxnane, ux 00ObEAUHEHUS U OPraHU3aIMU JIJIsI OCYIIECTBICHUS
KOHTPOJIS 3a NPEeAOCTaBICHMEM MYHUIMNAIbHON YCIYTd HMEIOT IMPaBo
HaNpaBiATh B AJIMUHHUCTPAIUI0O HWHIAWBUAYaJIbHbIE U KOJUICKTUBHBIC
oOpamieHusi C MOPEAIOKEHHUSMH IO COBEPIICHCTBOBAHUIO  TMOPSIKA
npeaocTaBieHus MyHUIIUTIAIBHON yCIYTH, a TaKXKe >Kajd00bl U 3asBICHUS
Ha geiicTBua (Oe3neiicTBUE) IOMKHOCTHBIX JHI AJMUHUCTpAIUH U
NPUHSATHIE UMW PEIIEHUS, CBSI3aHHBIE C MpeaocTaBieHneM MyHUIHTIAIbHON
YCIIYTH.



31.3. KoHTpoiap 3a npeaocraBieHueM MyHHUIIMNIATbHON yCIyTH, B TOM
9UCIIE CO CTOPOHBI TpaXkJaH WX OOBEAUHCHUNW W OpraHU3aIUi,
OCYIIECTBISCTCSA TOCPEACTBOM OTKPBITOCTH JAEATEIBHOCTH ATMHUHUCTPAIINH
IpU  TMPEJOCTaBICHUU MYHHIIUNIAIBHON YCIyTH, MOIYy4YeHUS TMOJTHOM,
aKTyaJIbHOH W JOCTOBEpHOW HHPOpPMAIMU O TMOPSAKE MPEIOCTaABICHUS
MyHUIMTATBHOW YCIYTH W BO3MOXKHOCTH JOCYAEOHOrO pPacCMOTpPEHUS
oOpameHuit (3)kan00) B mporecce NoaydeHuss MyHUIIUIIAIbHON YCITyTH.

Paznen V. JlocyneOHblii (BHeCy1eOHbIN) MOPSAA0K 00:KAJT0BAHUS PelieHU
U aeiictBuil (0e31eicTBHS) OPraHa, npeaoCcTaB/IsoIero
MYHUIHMIAIBHYIO yeiayry, M®I, opranusanmnii, ykasaHHbIX B YaCTH
1.1 crarbu 16 denepanbHoro 3akona or 27.07.2010 Ne 210-®3,

a TaK:Ke UX J0J’KHOCTHBIX JIML, MYHUIUIAJBHBIX CIYKALIMUX,
padoTHUKOB

32. 3asgBUTENM MMEIOT MpaBO Ha OOXKAJIOBAaHWE PEUICHUM W JIeWCTBUIMA
(Oe3nmelicTBUs) AIMUHUCTpAIUMU, JOJKHOCTHOTO JIMIIa AJIMUHUCTpAIUU JIUOO
MyHULHUNANBHOTO ciyxkariero, M®ILI, paboraunka M®I], a Takke opraHu3anui,
MPEyCMOTPEHHBIX YacThio 1.1 ctateu 16 deaepanbHoro 3akoHa ot 27.07.2010
N 210-®3 (nmanmee - mpuBIEKacMble OpraHU3alMU), WIX UX PaOOTHUKOB B
JTOCYIeOHOM MOPSJIKE.

33. 3agBUTENTE MOXKET 0OPATUTHCA C JKAIOOOW B TOM YHCIE B CICHYIOMIUX
CIyJasix:

- HapylIeHUWE CpoKa perucTpaludd 3amnpoca O MOPeIOoCTaBICHUU
MYHULIUTATBHON YCITYTH, KOMILIEKCHOTO 3aIpoca;

- HApyUIEHUWE CpOKa MPENOCTABICHHUS MYHULUIIAIBHOW yciayru. B
yKa3aHHOM cliydae JocyneOHoe (BHecyneOHoe) oOkalloBaHUE 3asiBUTEIIEM
pemiennii u aeiictBuit (6e3neiictBusi) M®ILI, padotauka M®I] BO3MOXHO B
cnydae, ecnmu Ha MOILl, pemenus u gelictBus (Oe3nelicTBHE) KOTOPOTO
00XKaIYyIOTCS, BO3JIOKEHA (YHKIMS TIO0 MPEAOCTABICHUIO MYHHIIMIAIBHON
yCIYyTH B TOJHOM OObEMe B MOpPSAKE, OMpeneiaeHHOM 4YacThio 1.3 crartbu 16
®denepanbHoro 3akona ot 27.07.2010 N 210-D3;

- TpeOoBaHMEe Yy 3asgBUTENSI JOKYMEHTOB WM HHGpOpMauu JuO0
OCYILIECTBJICHUS JEHUCTBUM, MPEICTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE
MPETYCMOTPEHO HOPMAaTUBHBIMMU MPaBOBbIMU akTaMu Poccuiickori denepanuu,
HOPMAaTUBHBIMU TIPABOBBIMH akTaMu BOpOHEXCKOW 00J1acTH, HOPMaTUBHBIMU
MPAaBOBBIMU aKTaMU OPTaHOB MECTHOTO CaMOYIpaBJiCHUS JJIsI IPEAOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

- OTKa3 B IpHUEMe JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTHWBHBIMU MPAaBOBBIMU akTamu Poccuiickon denepannu, HOpMaTUBHBIMU
MPaBOBBIMH akTaMu BopoHeKCKoH 0071acTH, MyHHUITUTIATHHBIMA HOPMATUBHBIMH
MPAaBOBbIMH aKTaMW JI1 NPENOCTaBICHUS MYHULUUNAIBHOM yCIYru, Y
3asIBUTEJIS;

- OTKa3 B MPEIOCTABICHUU MYHULMNAIBHON YCIYyI'H, €CIU OCHOBaHHMS
OTKa3a HE TMPEeayCMOTPEHBbI (enepanbHbIMU 3aKOHAMU W TPUHSATHIMH B
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COOTBETCTBHM C HUIMU MHBIMU HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuu, 3aKOHAMM W WHBIMA HOPMATHBHBIMH IPAaBOBBIMH  aKTaMU
Boponexckoit  o0nacTv, MYHHIMNAIbHBIMU HOPMATHUBHBIMH  IPABOBBIMU
akTamMu. B ykazamHoM cnydae jgocyaeOHoe (BHecyneOHOe) oOXkKajJoBaHUE
3asBUTENIEM peIIeHUH W naercTBuil (Oe3neiictBus) MO, paborHuka MOI]
BO3MOXKHO B ciy4ae, eciu Ha MODI], pemenuss u nerictBusi (6e3aeiicTBHE)
KOTOpPOTO  OOXaTyloTCsl, BO3JIOKEHa  (PYHKIHMS 1O  MPEI0CTaBICHUIO
MYHHUITUTIATFHOW YCIYTH B MOJTHOM OOBEME B TMOPSIKE, OMPEASTICHHOM YacThiO
1.3 crarbu 16 @enepanbroro 3akoHa ot 27.07.2010 N 210-D3;

- 3aTpeOOBaHUE C 3asIBUTEIS IPU MPEIOCTABICHUN MYHUIIMNIATBLHON YCIIyTH
IJIAThl, HE MPEAYCMOTPEHHOM HOPMAaTMBHBIMHU IIPABOBBIMU akTamu Poccuiickoi
®denepanny, HOPMATUBHBIMH TPABOBBIMH akTamMu BopoHexckol obnacTy,
MYHULIUTNATBHBIMU HOPMATUBHBIMU MTPABOBBIMU AKTaAMU;

- OTKa3 AJIMHHUCTpalUH, AOJKHOCTHOrO Jmna AnmuHuctpauun, MOILI,
paborHuka MOII, npuBrekaeMbIX OpraHu3aluii WIK WX paOOTHUKOB B
UCITPaBJICHUH JIOMYIICHHBIX UMH OIEYaTOK U ONTHOOK B BBIJAHHBIX B PE3YJbTATE
MPEOCTABICHUS MYHHUIIMNAIBHOM YCIYTHM JOKYMEHTaX JHMOO HapyllIeHHue
YCTaHOBJICHHOTO CPOKa TaKUX MCIpaBieHu. B ykazaHHOM ciydae aocyaeOHoe
(BHECyneOHOE) 00aloBaHKE 3asBUTENIEM PEIICHUN U JeUCTBUM (Oe3/1elCcTBYS)
M®II, pabotauka M®IL] Bo3MoxkHO B ciydae, ecim Ha M®II, pemenus u
nerictBusi (0e31eiCTBUE) KOTOPOTo OOXKamyrTCsS, BO3JIOKEHA (DYyHKIUSA TI0
MPEAOCTABICHUI0 MYHUIUNAIBHON YCIYTM B TOJHOM OOBEME B MOPSJIKE,
onpenesneHHoM 4Yactblo 1.3 crareu 16 ®denepanpHoro 3akoHa ot 27.07.2010 N
210-D3;

- HapylIeHUE CpOKa WJIM TOPSJIKA BBIIAYM JIOKYMEHTOB IO pe3yjibraram
MPEAOCTABICHUSI MyHUITUTIAJIbHON YCITYTH;

- TPUOCTAHOBJICHHE TMPEAOCTABICHUS MYHULMNAIBHON YCIYTH, €CIu
OCHOBAHHS TIPUOCTAHOBIICHUS HE MPETyCMOTPEHBI (peepaibHbBIMU 3aKOHAMHU U
NPUHATBIMH B COOTBETCTBUM C HUMHU HWHBIMU HOPMAaTHUBHBIMU IPABOBBIMH
aktamu Poccuiickont ®depepanuy, 3aKkOHaAaMU W HWHBIMH  HOPMaTHUBHBIMHU
MpaBOBBIMH akTaMu BopoHexkckoi 0061acTH, MyHHUITUTATHHBIMA HOPMATUBHBIMU
MpaBOBBIMH aKTaMHU. B yka3zaHHOM ciiydae jgocyneOHoe (BHecymaeOHOe)
oOkaJloBaHME 3asBUTENIEM pelieHudt u  gedctBuil  (OesmerictBus) MODII,
paborHuka M®I] Bo3MokHO B ciyuae, eciu Ha M®I], pemenus u aeicTBUs
(OGe3neiicTBHE)  KOTOPOTO  OOKANYIOTCS,  BO3JIOKEHA  (PYHKIUS MO
MPEAOCTABICHUI0 MYHUIIUNAIBHON YCIYTM B TIOJHOM OOBEME B MOPSJIKE,
onpeaeneHHoM 4acThio 1.3 crateu 16 ®@enepanbHoro 3akona ot 27.07.2010 N
210-d3;

- TpeOOBaHUE y 3asABUTEIS TIPU MPEJOCTABICHUN MYHULIUIAIBHON yCIyTH
JIOKyMEHTOB WJIM WH(GOPMAIINH, OTCYTCTBUE U (WJIN) HEOCTOBEPHOCTh KOTOPHIX
HE YKa3blBaJUCh IMpPU T[EPBOHAYATIHLHOM OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOMUMBIX IS TPEJOCTABICHUS MYHUIUIMAIBHONW yCIyrH, JHuOO B
NpPEAOCTAaBICHUH MYHULMNAIBHOM YCIyrd, 3a HUCKJIIOYEHUEM CIIy4yaes,
IIPEAYCMOTPEHHbIX NYHKTOM 4 dactu | crarem 7 denepanmbHOro 3akoHa OT
27.07.2010 N 210-®3. B yka3zaHHOM ciydae gocyneOHOe (BHecyaeOHOe)
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o0XaloBaHWE 3asBUTENIEM penieHnid wu gedctBuid  (OesmerictBus) MODII,
paborHuka M®I] Bo3MokHO B ciyuae, eciu Ha M®I], pemenus u aeicTBUs
(be3neiicTBHE)  KOTOPOTO  OOKAIyIOTCS,  BO3JIO)KEHa ~ (QYHKIMS 110
MPEIOCTABICHNUI0O MYHUIUINAIBHON YCIyTd B TMOJTHOM O0OBEeME B TMOPSJKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N
210-D3.

34. 3asgBuTeNM MMEIOT MPAaBO HA MOJMydyeHHE HH(OpMAIUU, HEOOXOIUMOM
JUTs1 00OCHOBAHUS M PACCMOTPEHUS KATOOBI.

35. OcHOBaHuil A5 0TKa3a B pACCMOTPEHUHU KaJIOObl HE UMEETCH.

36. OcHoBaHMEM I Hadanda TPOLEAYPHl JOCYyAeOHOTo (BHECYIEOHOTO)
00KaJIOBaHUS SIBIISIETCS TIOCTYIUBIIIAS Kajlo00a.

XKanoba na pemenus u npeictBus (Oe3melicTBHE) AIMUHUCTpAIUH,
JIOJDKHOCTHOTO JIMIa AJMUHHUCTpAIlUU, MYHHUIUMIIAJIBHOTO CIYXKaIllero, MOXET
OBITH HampasJeHa 1o noute, yepez MOILI, ¢ ucnons3oBaHreM UHGHOPMAITUOHHO-
TEeJIEKOMMYHUKalMoHHON cetn "WHTepHer", B Tom umcie EnuHoro moprana
100 pEeruoHaILHOTO MopTala, 0QUIHUAIEHOTO caliTa AJIMUHUCTPALIUU, a TAKKE
MOJKET OBITh MPUHSTA IPHU JIMYHOM MPUEME 3asIBUTEIIS.

XKanoba Ha pemenus u nerictus (6e3neiictue) M®II, pabornuka MOI]
MOXKET OBITh HallpaBJieHa MO IOYTe, C MCIOJb30BaHUEM HWH(MOPMAIIMOHHO-
TeJIEKOMMYHUKaIIMOHHOM ceTu "MHTepHetr", B TOM unciie 0pUIIMaIbLHOTO cailTa
M®I], EnuHoro mnopraja, perMoHajJbHOIO MOpTaja, a TaKXKE MOMKET OBITh
MPUHATA OPU JIMYHOM ITPUEME 3asBUTEIS.

XKanoba nHa pemeHuss u jedctBus  (0€30EHCTBUE) MPUBIECKAEMbBIX
OpraHu3allii, a TaKkke UX paOOTHUKOB MOKET ObITh HAIMpaBlieHA IO TOYTE, C
MCITIOJIb30BAaHUEM MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn "WHTepuer",
B TOM 4HCJIe O(PUIIMATBHBIX CAUTOB ATUX OopraHuzaiuii, EnuHoro noprana amn6o
PErMOHANILHOTO MOpPTalia, a TAaKXKe MOXKET OBbITh MPHUHSITA MPHU JIMYHOM IpPUEME
3asIBUTEIIA.

37. XKanoba nomkHa coaepKarh:

- HaUMEHOBaHUE AJMUHHCTPALNH, JTOJLKHOCTHOTO JUIAa AJMUHUCTPALIMU
aMb0 MYHHUIIMIAIBHOTO ciyxkamero, MO®IL[, ero pykoBoguTenss u (Win)
pabOTHUKA, TPUBIEKAEMBIX OpraHU3AIMK, HX pPyKOBOAWTENEH U  (WUIIN)
pabOTHUKOB, pelieHus U ACHCTBUS (0€31eMCTBIE) KOTOPBIX 00KATYIOTCS;

- (haMIIIUIO, UMSI, OTYECTBO (MOCJIEIHEE - TIPU HAJTUYKMH), CBEJICHUS O MECTE
JKUTEJIbCTBA 3asBUTEINS - (PU3MUECKOTO JuIla JIUOO HAMMEHOBAHUE, CBEJCHUS O
MECTE HAXOXKJICHUS 3asBUTENS - OPUIANUYECKOTO JIMIIA, a TaKKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3eKTPOHHOW MouThl (MpU HAMYUHN) U
MOYTOBBIN aJpec, O KOTOPBIM JIOJKEH ObITh HAMPABIICH OTBET 3asBUTEIIO;

- cBeneHUsT 00 OOXaldyeMbIX pelIeHUusX M JAeUcTBUsX (Oe31eliCTBHM)
AIMUHHCTpAITUH, JOJIKHOCTHOTO auna AJIMHUHUCTpauU 60
MyHHUITUNIAIbHOTO ciyxamero, M®I[, pabGoranka MOI], mnpuBIEKaEMbIX
OopraHu3alyi, uX PabOTHHUKOB;

- JIOBOJIbl, HA OCHOBAHHUM KOTOPBIX 3aABUTEIb HE COMIACEH C PEUICHUEM U
nevicteuem  (O6e3geiicTBMeM) — AJIMHHHCTpAMH,  JOHKHOCTHOTO — JIMIIA
AnMuHHCTpaIy Tu00 MyHHUIIMIANBHOTO ciyxkamero, M®II, paboranka MOI],
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MPUBJICKAEMBIX OpraHU3anuii, WX paOOTHUKOB. 3asBHUTEIEM MOTYT OBITH
MPE/ICTaBICHbl JTOKYMEHTBbl (MPU HAJIWYUHU), [OATBEPKIAAIOUIUE JTOBOJIBI
3asiBUTEJNS, JINOO UX KOTIHH.

38. XKanoOw! Ha pemieHus U aerdcTBus (0e3MelcTBUE) JOMKHOCTHOTO JIUIIA
MOJIAl0TCSl B AZIMUHUCTPAIIHIO.

3asgBUTEIHL MOXET 00XanaoBaTh peHieHuss W JAcicTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMI[, MYHUIUMIAJIBHBIX CIyXalluX AJMUHUCTpAIMU TJIaBe
AJIMUHUCTpaLUU (3aMECTUTEINIO TIaBbl AIMUHUCTPAIUN).

I'maBa AaMunucTpanuu (3aMeCcTUTENb [aBbl AJIMHUHUCTPAIMK) TPOBOJAT
JIMYHBIN IIPUEM 3ASIBUTEIICH.

39. Xamo6wr Ha pemenust u aencTBus (Oe3neiicTBue) padotHrka MOI]
nojaroTcst pykoBoautento 3toro M®II. KamoObr Ha pemieHUs W JIEHCTBUS
(Oe3nerictBue) M®Il mnopatoTcs B MHHHCTEPCTBO LU(PPOBOTO Pa3BUTHA
Boponexckoit  007acTM MM JTOJDKHOCTHOMY  JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTUBHBIM IIPABOBBIM aKTOM BopoHexckoi obnactu.

XKanoOel Ha pemenus u jAeiicTBus  (Oe3meiicTBUE) PaOOTHUKOB
MPUBJICKAEMBIX OpTaHU3AINH MOAAIOTCS PYKOBOJUTENSIM 3THX OpTraHU3AIIHM.

40. Ilo pe3ynpTaramMm pacCMOTPEHHS >KaJIOObI JIMIIOM, YITOJTHOMOUYEHHBIM Ha
€€ pacCMOTPEHHE, MPUHUMAETCS OHO U3 CIEAYIOIMIUX PEIICHUIA:

1) xanmoba ymoBIETBOpSETCS, B TOM 4HucCie B (opMe OTMEHBI MPUHATOTO
pEIICHMS, WCIPABICHUS JOMYIICHHBIX OINEYaTOK M OIMMOOK B BBHIIAHHBIX B
pe3yapTare MPEeAOCTABICHHUS MYHHIMIAIBHOW YCIYTH JTOKYMEHTax, BO3Bpara
3asIBUTEIO JCHEKHBIX CpPEACTB, B3WMMAaHHE KOTOPHIX HE TIPEITyCMOTPEHO
HOPMAaTHBHBIMU NIPaBOBBIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MPaBOBBIMM aKTaMH BOpOHEXKCKON 00JacTH, HOPMATUBHBIMH IPABOBBIMH
aKTaMH OPTaHOB MECTHOTO CaMOYITPABJICHHS, a TAK)KE B HHBIX (hopMax;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

41. Xano6a, noctynuBiias B AamMuHuctpanuio, B M®OILI, B MUHHCTEPCTBO
udpoBoro pa3BuTHs BoOpoHEKCKOW 005acTH, TpUBIIEKAEMbIe OpraHU3aIlNH,
MOJITICKUT PACCMOTPEHUIO B TeUeHHUE 15 pabouux JHEHN o JHS €e perucTpalu,
a B ciydae oOXajoBaHUA OTKaza AnamuHuctpaiuu, MOILl, npuBiexkaeMbIx
OpraHu3alnuii B TpUEME JOKyMEHTOB Y 3asBHUTENs JIMOO B HCHIPABICHUU
JOTMYIIEHHBIX OTEYaTOK M OMIMOOK WM B Cilydae OOXKaJOBaHUS HAPYIICHUS
YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABJICHUM - B Te€UEHUE 5 pabouux JAHEH co AHS
€€ perucTpaluu.

42. He no3anee 1 pabodero AHs, CASAYIONMIETO 3a IHEM MPUHSTHS PEILICHUSI,
yKa3aHHOro B mnyHKTe 40 HacTosAmero AIMUHHACTPATHBHOTO perlaMeHTa,
3asIBUTEII0 B ITUCBMEHHOH (DOpME W IO JKEIaHWIO 3asABHUTEIS B DJICKTPOHHOM
dbopMe HampaBIsIeTCS MOTHBHPOBAHHBI OTBET O PE3yabTaTax pPacCMOTPEHUS
KaAJIOOBI.

43. B ciydae mpu3HaHUS JKaI00bl MOJIEkKAIICH yIOBIETBOPCHUIO B OTBETE
3asIBUTENIO0  JaeTcs  uHpopMmanus O  JCHCTBUAX,  OCYIIECTBISIEMBIX
Anmunuctpauueit, MOIl, npuBIeKaeMbIMM OpraHU3aAUIMU B  IHEIAX
HE3aMEJIUTEILHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUH TMpPU OKA3aHHUH
MYHHUITUTIATFHOW YCIIYTH, a TaKKe MPUHOCSITCS W3BUHEHHS 3a JOCTaBICHHBIC
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Heymo0cTBa M yKa3bIBaeTcsi MH(GOpMaIUs O JaJbHEHIINX TEHCTBUSAX, KOTOPbIE
HEOOXOAMMO COBEpIIMTH 3aSBUTENI0 B LEJSIX MOIYYEHHS MYHHUIUNAIbHOM
YCIIyTH.

B ciyyae npuzHaHus kanoObl HE TOAJIEKAILEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAIOTCS apryMEHTHPOBAHHBIE PAa3bsCHEHUS O NPUYMHAX ITPUHATOTO
pelIeHus, a TaKke nHpOopMaIUs O MOPsAIKE 00XKaJTOBaHUSI IPUHATOTO PELICHMUSL.

44. B ciaydyae yCTaHOBJIEHHUS B XOJI€ WJIM IO pe3yabTaTaM PAacCMOTPEHUs
XKajao0bl MPU3HAKOB COCTaBa AaJAMUHUCTPATUBHOIO MPABOHAPYLICHUS WM
NPECTYIUIEHUSI  JOJDKHOCTHOE  JIMIO, HAJCJICHHOE IOJHOMOYUSAMH IO
PacCMOTPEHHUIO Kano0, He3aMeUIUTEIHFHO HApaBJsIeT UMEIOIINUECsS MaTepruaibl
B OpraHbl NPOKYPATYyPHI.

IlepeyeHb HOPMATHUBHBIX PABOBBHIX AKTOB, PErYJNPYIONIUX MOPSIAOK
nocyae0HOro (BHeCy1eOHOTr0) 00:KaI0BAHUS 1eMCTBUM
(0e3neiicTBus) M (MJIHM) PellIeHUi, MPUHATHIX (0CYIECTBJIEHHBIX)

B X0/Ie MpeA0CTaBJIeHNsI MyHHMIUNIAJIbHON yCJIYyrH

45. Tlopsnok nocynedHoro (BHECYIeOHOT0) 00XKaJ0BaHUS PELICHUN U IEUCTBUN
(6e3aeiicTBYS) YIIOTHOMOYEHHOTO OpraHa, a TaKkKe €ro JOJKHOCTHBIX JIUI]
pETyIHpyeTcs:

- OenepanpHbIM 3aKk0OHOM N 210-D3;

- noctraHoBieHueM IlpaButensctBa Poccuiickon @enepauun OT
20.11.2012 N 1198 «O ¢enepanbHoil rocy1apcTBEHHON MH(OPMAHMOHHOU
cucteme, obOecrneunBaromeid mpoiecc jgocyaedHoro (BHecyaeOHOTO)
o0kaJoBaHUs pEHICHUN U JaeicTBUM (0e31elCTBHS), COBEPIICHHBIX MPH
MPEIOCTABICHUH TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT».



[Tpunoxenue Ne 1

K HacTosimieMy AJIMUHHCTPATUBHOMY
perinamMeHTy

@opma pelieHusi 0 BblIaue BHINMUCKU U3 peecTpa
MYHHIHNAJIbHOTO HMYIIIECTBA

HaumenoBanue oprana, ynoiHoOMOUYEHHOTO Ha MIPEIOCTABICHUE YCIYTH
Komy:
KoHTakTHEIE NaHHEBIE:

Pemenue o BblI/IaY€ BBINIMCKH U3 peeCTpa MYHMIUIIAJIBbHOI'0

HMYIIECTBA

oT 20 T Ne
ITo pe3ynbraTaM paccCMOTPEHHUS 3aABJICHUS OT No
(3assBuTENH ) TPUHITO pEHIeHHEe O
NpPEAOCTAaBICHUN BBIIIMCKM M3 pEecTpa MYHHULMNAIBHOTO MMYIIECTBA

(mputaraetcst).
JIoOTHUTENBHO HH(DOPMUPYEM:

I[OJ'DKHOCTB COTpYAHUKA, IIPUHABLIICTO PCIICHUEC

[Moanuck Pacumdposka moamucu 1.0.D.



ITpunoxxenue Ne 2
K HACTOAIICMY AI[MI/IHI/ICTpaTI/IBHOMy
periaMeHTy

dopma yBegoMiIeHHUs1 00 OTCYTCTBHMH HH(OPMAaIlUU B peecTpe
MYHHUIHMIAJIbHOT0 UMYIIIECTBA

HaumenoBanue oprana, ynoJaHOMOUYEHHOTO Ha MIPEOCTABICHUE YCIYTH
Komy:
KoHTtakTHbIC JaHHBIE:

YBegomiienne 00 0TCYyTCTBUM HH(OPMALMYU B peecTpe MyHUIIUNIAJIbHOTO

HMYIIECTBA
OT 20 T No
ITo pe3ynbraTaM paccCMOTPEHUS 3asBJICHUS OT No
(3asiBUTEND ) cooOmaeM 00 OTCYTCTBUU B

peecTpe MyHULIMNIAJIBHOIO UMYILIECTBA 3aMPAIINBAEMBbIX CBEICHUN.
JloToTHUTENBHO HHOOPMUPYEM:

I[OJ'DKHOCTL COTpYAHHUKA, IIPUHABLIICTO PECIICHUEC

[Moanuck Pacumdposka moamucu 1.0.D.



ITpunosxenue Ne 3
K HACTOAIICMY AI[MI/IHI/ICTpaTI/IBHOMy
periiaMmenTy

d)opMa pPeICHUsA 00 oTKa3e B BbI/Ia4Y€ BBINIUCKHU U3 peeCTpa
MYHUIIMIIAJIBHOI0O UMyIIECTBA

HaumenoBanue oprana, ynoiHoOMOUYEHHOTO Ha MIPEIOCTABICHUE YCIYTH
Komy:
KoHTtakTHbIC JaHHBIE:

Pemenue 00 oTkase B Bbl/Ia4Y€ BBINIUCKHU U3 peecTpa MyYHHIIUIIAJIBbHOI'0

HMYIIECTBA
OT 20 T No
ITo pe3ynbraTaM paccCMOTPEHUS 3asBJICHUS OT No
(3asiBuTEIND ) IPUHSATO pelIeHue 00 OTKa3e B

BbIJAQ4YC BBIIIHCKHM H3 PCCCTPa MYHHIHIIAJIBHOIO HMYIICCTBA IIO0 CICAYIOIIHNM
OCHOBAaHUSM:

JIonoaHUTENBHO HH(DOPMUPYEM:

Brl BmpaBe TOBTOPHO OOpaTUTHCS C 3asABICHUEM IIOCJIE YCTpaHEHUS
YKa3aHHBIX HapYyLICHUM.

JlaHHBIA OTKa3 MOXET ObITh 00KAJIOBaH B JOCYACOHOM TOPSAIKE MyTeM
HaIpaBJICHUS KAJI0O0bI, a TAKXKE B CyICOHOM TOPSJIKE.

JIOMKHOCTB COTPY/IHUKA, IPUHSBILETO pPELICHNE

TTonmuce Pacumdposka noamucu 1.0.0.



[Tpunoxenue Ne 4
K HACTOSIILIEMY AJTMUHUCTPATUBHOMY
pErIaMEHTy

OOPMA

3asiBjieHHe (32aMPOC) 0 MPEAOCTABJICHNH MYHUIIUNIAJIBLHON YCJIYTH
«IIpenocraBienne uapopmannu 00 00bEeKTAX yUeTa U3 peecTpa
MYHHUIMIAJIbHOTO UMYIIECTBA)

XapakTepucTHKH 00bEeKTa Yyuyera, MO3BOJIAIOLIME €ro OJXHO3HAYHO
onpeaeJuTh (B 3aBUCHMOCTH OT BHJAa 00beKTa, B OTHOLICHUH KOTOPOIO
3anpamuBaercs HHPoOpMAaLus):

BUJ( 0o0BeKTa:
HaUMCEHOBAaHHE oOBeKTa:
peecTpoBbIi HOMEP oObeKTa:
aapec (MECTOIOI0KEHUE) o0beKTa:
KaJ1aCTPOBBIH (YCTOBHBIN) HOMEP 00BbeKTA:
BT pa3perneHHOro WCITOJTB30BAHUS:
HAaUMCHOBaHHE

OIMUTCHTA:

WMHH:

HAaMMEHOBAaHUE IOPUIUYECKOTO JiMIa (B OTHOIIEHHUH KOTOPOTO 3alpaiivBaeTCs
uHbopmaIus:

HAaMMCHOBAHUC HNOPpHUIUYCCKOI'0 JIMIda, B KOTOPOM CCTb YCTaBHOﬁ KallmuTall:

MapkKa, MOJIEIIb:
roCy1apCTBEHHbIN pEruCTPALMOHHBIN HOMeED:
UIeHTH(PUKATMOHHBIHA HOMED:

WHBIC XapaKTEPUCTHKH OOBEKTa, IMOMOTAIOIINE €ro HIACHTU(PHUIIUPOBATH (B
CBOOOTHOM bopme):




CaeneHusi 0 3asiBUTeJIE, ABJsIIONIEMCsl GU3HMUECKUM JTHIIOM:

bammwmms, WM W OTYECTBO  (MoOcCienHee —  MPU  HAIUYUHN):
HAaUMEHOBaHUE JTIOKYMEHTA, yIIOCTOBEPSIOIIETO JMYHOCTD:
cepus u HOMEp JTOKYMEHTA, yIOCTOBEPSIOIIETO JMYHOCTD:
naTta BbIJIaUU JIOKyMEHTa, yI0CTOBEPSIOIIETO JUYHOCTD:
KeM BbIIaH JIOKYMEHT, YA0CTOBEPSIOIINN JMYHOCTB:
HOMED TenedoHa:
azpec 3JIEKTPOHHOM MOYTHI:
Caenenust 0 3asiBUTeIlE, SIBJIAIOIIEMCS UHIMBHUIYAJIbHBIM

npeanpuHAMATEeIeM ™ *:
dbaMunusi, Mg U OT4YECTBO (TIOCTEHEEe — MPH HAIMYWMU) WHIUBUIYAIBHOTO
MpEeANPUHAMATETIS:

OI'PH:

NHH:

HaUMEHOBAHUE JIOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTB!
cepust u HOMEP JIOKYMEHTA, YA0CTOBEPSIOILETO JMYHOCTB:
narta BbIJIaYN JIOKYMEHTA, yI0CTOBEPSIIOIIETO JUYHOCTb:

KEM BbIaH HOKYMCHT, YI[OCTOBepHIOHII/Iﬁ JINYHOCTBD.




HOMEp Tenedona:

aJapcec BHCKTpOHHOﬁ IIOYTHI:

CBeHeHI/Iﬂ 0 3asiBUTEJIC, ABJIAIOIIECMCH IOPUINICCKUM JIMIIOM :
IMOJIHOC HAMMCHOBAHHC IOPUANYICCKOI'O JIMIIAd C YKAa3aHHUCM €TO OPTaHHU3dITUOHHO-

MPaBOBOM bopMmBI:
OI'PH:

WMHH:

HOMED TenedoHa:
azpec AJIEKTPOHHOH MIOYTHI:

CBCHEHI/IH 0 3asABHUTECJIC, ABJAIOIIECMCH IMTPEACTABHUTECIIEM (yrlOJIHOMO'—leHH]:IM
JIHHOM) IOPUAHYECCKOro JIHUIAa:

bammwims, WM W OTYECTBO  (MOCieIHEE —  MNPU  HAIUYUHN):
HAaMMEHOBaHUeE JIOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTB:
cepust u HOMEp JIOKyMEHTA, YA0CTOBEPSIOILETO JUYHOCTB:
naTa BbIJIAUU JIOKYMEHTA, YI0CTOBEPSIOILIETO JUYHOCTB!
KeM BbIJIaH JOKYMEHT, YAOCTOBEPSIOLINIA JUYHOCTH!
HOMED TenedoHa:
azpec BJIEKTPOHHOM TOYTHI:

JTOJKHOCTD YIOJITHOMOYEHHOTO JINLA IOPUIUYECKOTO JINLA:




CBeneHusi 0 3asiBUTeJle, SIBJISAIOIIEMCS MpeacTaABUTeeM (PU3UIECKOro
JIUIA/UHAUBUAYAJTbHOT0 NPeANPUHUMATEIA:

bammwmms, WM W OTYECTBO  (MOCienHEEe —  MPU  HAIUYUHN):
HaUMEHOBaHUE JTIOKYMEHTA, yIIOCTOBEPSIOIIETO JMYHOCTD:
cepust u HOMED JIOKyMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD:
nmaTa BBITAYN JIOKyMEHTA, YIOCTOBEPSIOIETO JAUYHOCTD:
KeM BEIJIaH JOKyMEHT, YIOCTOBEPSIOIINAN JMYHOCTb:
HOMED TenedoHa:
azpec AIIEKTPOHHOMN MOYTHI:

Cnoco0 nosryyeHus pe3yjbrara ycayru:

Ha aJpec 3eKTpoHHOH moutsl: L] aa, [ Her;

B M®I] (B cayuae mogauu 3asBiacHus dyepe3 M®DI): [ na, L1 Her;

B Anvunuctparmu***: [ na, [ Her;

C MCIOJb30BaHMEM JINYHOTO KabuHeTa Ha EquHOM moprasie (B ciydyae mogadu
3asBJICHHS Yepe3 JINYHbIN KaOuHeT Ha EnquHoM noprane): L] na, [ Her;
MOCPEACTBOM MOYTOBOTO oTrpasieHus: L] ma, L[] Her.

*EX AIMUHUCTpAIMsl HE YKa3bIBaeTCS B CiIydae, €CJIM OpraHu3alus MpeIoCTaBICHUS
MyHHUIIMTIaTBHOM YCIYTH B XO/I€ JIMYHOTO NpUeMa B AIMUHHUCTPALIUU HE OCYLIECTBIISETCS.

®OUO, noanuck 3asaBUTeNS (IPEACTABUTEIIS)

« » TI.




[Tpunoxenune Ne 5
K HacTosAleMy AJMUHUCTPATUBHOMY
perJaMeHTy

d)opMa pPeICHUsA 00 oTKa3e B NnmpueMe M perucrpaimu J10KyMEHTOB

HanmeHoBaHue opraHa, ynoJHOMOYEHHOTO Ha MIPEA0CTABICHHUE YCIYTH

Komy:
KoHTtakTHbBIC JaHHBIE:

Pemenue 00 oTkase B NMpUEME U PErmcTpalm 10KyMEHTOB, He00XO0AMMBbIX
AJIA TIPEAOCTABJICHUSA MyHHIIHHaJILHOﬁ YCayru

oT 20 T Ne

ITo pe3ynbraTaM paccMOTPEHUS 3asBJICHUS OT No
(3asBuTenb ) IPUHSATO peleHne o0 OTKa3e B

MIPUEME U PETUCTPALIMM JOKYMEHTOB JIJISl OKa3aHUsI MyHULUIIAJIbBHOW yCIYTH MO
CJEAYIOIIUM OCHOBAHUSIM:

JIOOTHUTENBHO UHDOPMUPYEM:

Brl BmpaBe TOBTOPHO OOpaTUTHCS C 3asABICHUEM IIOCJIE YCTpaHEHUS
YKa3aHHBIX HapYILLICHUM.

JlaHHBIA OTKa3 MOXET ObITh 00KAJIOBAaH B JOCYACOHOM TOPSJIKE MyTEM
HaIpaBJICHUS KAJI0O0bI, a TAKXKE B CyICOHOM TOPSJIKE.

JIOMKHOCTB COTPY/IHUKA, IPUHSBILETO pPELICHNE

Ioanuce Pacum¢poska moamcu 1.0.0.



[Tpunoxenue Ne 6

K HacTosieMy AJIMUHUCTPATUBHOMY
periiaMeHTy

Onucanue aIMMHUCTPATUBHBIX npoueayp (All) 1 aIMMHUCTPATUBHBIX
nericreui (Al)

Ne Mecto I[Ipouenypnbr* HeiicTBus MaxkcumanbHbIH
n/n BbITIOJTHEHUSA CpoOK
aecTBus/
HCIoJIb3yeMast
HC*
1 TIunotHeIH AJTl. o 1 pabouero mus
cyobekt/IIIC* 1. KonTtposb (HE BKIJIIOUAETCS B
KOMIUICKTHOCTH CPOK IIPEIOCTABICHIUS
MPEAOCTABICHHBIX yCIIyTH)
AIIL. TIposepka JIOKYMEHTOB
JIOKYMEHTOB U
2 [MumoTHEIH peructpanus AJll.
cyonext/III'C 3asBJICHUS 2. [loaTBepxnenue
TTOJTHOMOYHI
MPEICTaBUTEIS
3asIBUTEIIS
3 IMunoTHsIi Al
cyonext/III'C 3. Peructpanus
3asBICHUS
. AJTl. 0 5 pabounx gHEH
4 [TunoTHBIH 4 1_’? fosSp A
. [lpunsTue
cyosext/IIIC P
penieHus o0 OTKase B
ATT2. Tlonyuenme npreMe JOKYMEHTOB
CBeJICHUM AN2.
nocpenctaom CMIB 1. IlpunsTue peuenus
0 MPEIOCTABICHUH
AII3. PaccMmoTpeHue yCIIYTH
JIOKYMEHTOB H
Ny YMEHTO! AL,
5 [TunoTHBIH CBeJICHUM ) @
. ®opmupoBaHue
cyonext/III'C eIzHeHI;/IH o
ATI4. ITpunsitue p
[IPEIOCTaBICHUH
peuieHus o
yCITyTH
MPEIOCTaBICHUH
. AJL12.
6 TIunotHbIH YCIIyTH 310
CyGbext/IIIC . [lpunsTue pereHus
00 oTkasze B
[IPEIOCTaBICHUH
yCIIyTH

* NC - nndopmanmoHHas cucteMa.

* TIponieypsl - MOJHBIN IepeYeHb aIMUHUCTPATHBHBIX IPOLEYpP U IEHCTBUH COAEPIKUTCS B COOTBETCTBYIOIIEM

CIIPABOYHHUKE.
*[I'C - ™MOAmynmh BBHIMONHEHUS YyYaCTHUKAMH HH()OPMAIIMOHHOTO B3aMMOACHUCTBHS aJIMHUHHCTPATUBHBIX

nporenyp (aeiicTBril) MpH MPEAOCTABICHUN T'OCYAAPCTBEHHBIX, MYHHIIUIAIBHBIX M MHBIX YCIYT, WCIOJTHCHUH
roCyIapCTBCHHBIX, MYHHUIIMIAIbHBIX M WHBIX (YHKIWH, COACPXKAIIMXCS B pasaeinax ¢eaepaabHOro peectpa
TOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT ((QYHKITHI).



[Tpunoxenue Ne 7
K HacTosIIeMy AJIMUHUCTPATUBHOMY
perJamMeHTy

[lepeuenn
PU3HAKOB 3asiBUTENEH, a TaK:ke KOMOMHAIIMY 3HAYEHUN TPU3HAKOB, Kaxaas U3
KOTOPBIX COOTBETCTBYET OJTHOMY BapUAHTY MPEAOCTaBICHUS MyHUIINTIATbHOU
yCIIyTH

1. Ilepeuenb npr3HAKOB 3asiBUTEIEH

Ne \ [Ipu3Hak 3asaBuTens ‘ 3HAYCHHS TPU3HAKOB 3asiBUTEIS

Bapuant 1. [IpunaTHE pemeHus 0 NpeIoCTaBICHUN BBIIMCKU U3 peecTpa
MYHUIANAIBHOTO UMYIIECTBA.

1 Kareropus 3asBurens 1.®duznueckoe IuIo
2. niuBuIya bHbBINA
NpeANpPUHUMATETD
3. FOpuanyeckoe auno

2 3asBUTENb OOpaTHIICS 1. 3a mpeoCTaBICHUEM
JUYIHO/TIOCPEACTBOM MyHUITUTIATFHOU YCIIYTH 00paTHIICS
IPEICTaBUTEIIS JIAYHO 3asBUTEND
2. 3a npenoCcTaBlICHUEM
MyHULIMTTAIBHON yCITyTH 00paTuics
IIPEICTABUTEIb 3asIBUTEIIS

Bapuant 2. Vcnpapienue MOMYIIEHHBIX OMEYaToK M (WJIM) OMIHUOOK B
BBIIAHHBIX B  PE3yJIbTaTe IPENOCTAaBICHUS MyHULMIIAIIBHON  YCIIYTH
JIOKYMEHTAX.

1 Kareropus 3asBurens 1.duznueckoe muno
2. UniuButyanbHbIN
npeAnpUHUMATETh
3. FOpuanueckoe Iuiio

2 3asBUTETH OOpaTHIICS 1. 3a mpenocraBiaeHueM
JMYHO/TIOCPEACTBOM MyHunMnansHON yCIyTru
IpEICTaBUTEINS oOpatuiicst TUYHO 3asiBUTEIb
2. 3a mpenocTaBiIcHUEM
MyHunMnansHON yCIyTru
oOpaTuics peCTaBUTEIh
3asBUTENS

2. KomOuHanuu 3Ha4eHU MPU3HAKOB, KaXaasi U3 KOTOPbIX COOTBETCTBYET
OJIHOMY BApHUAHTY MPEIOCTaBICHUS MyHUIIUNTAIBHON YCIYTH




No ‘

KomOunanus 3HauyeHuii mpu3HaKkoB

Bapuanrt 1. [IpunsiTue peiieHus o NpeaoCTaBICHUH BBIUCKU U3 peecTpa
MYHUIIMTIATBHOTO UMYIIECTBA.

1 Pu3nyeCcKoe JNIO, JIUIHO

2 [IpencraBuTens PU3NYECKOTO JULA

3 WNHuBuayabHBIA IPEANIPUHAMATEND, JINYHO

4 [IpencraBuTenbs MHAUBUAYAIBHOTO MPEAIIPUHUMATEILS
5 IOpuanyeckoe nUIo, pyKOBOJUTEND

6 IIpencraBurens IOpUANYECKOTO JIMLA

Bapuant 2. VcnpapieHue MOMYHIEHHBIX OMEYaTOK W (WJIM) OIHUOOK B

BbIJAHHBIX B

pe3yiibTare IMpPCaAOCTABIICHUA MYHHHHHaHBHOﬁ YCIyIru

JIOKYMEHTAaX.
1 duzngecKoe JUI0, JIUIHO
2 [IpencraButens GU3MIECKOTO JIUIIA
3 NuauBuayabHBIN TPEANPUHUMATEND, JTJUYHO
4 IIpencraBuTenb MHANBUIYATBHOTO MPEANPUHUMATENS
5 IOpunuueckoe nuio, pyKoBOJAUTEb
6 [IpencraBuTenb OPUANIECKOTO JIUIIA




